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East Nassau Stewardship District 
OFFICE OF THE DISTRICT MANAGER 

2300 Glades Road, Suite 410W●Boca Raton, Florida 33431 
Phone: (561) 571-0010●Toll-free: (877) 276-0889●Fax: (561) 571-0013 

January 12, 2023 

Governing Board  
East Nassau Stewardship District 

Dear Board Members: 

The Governing Board of the East Nassau Stewardship District will hold a Regular Meeting on 
January 19, 2023 at 10:00 a.m., at the Fernandina Beach Municipal Airport, 700 Airport Road, 
Fernandina Beach, Florida 32034.  The agenda is as follows: 

1. Call to Order 

2. Roll Call 

3. Chairman’s Opening Remarks 

4. Public Comments (limited to 3 minutes per person) 

5. Consideration of Resolution 2023-03, Regarding Enforcement of Traffic Laws; 
Requesting Exercise of County Jurisdiction; and Providing for Severability and an 
Effective Date 

6. Consideration of Master Research Agreement with State of Florida and University of 
Florida Board of Trustees  

7. Ratification of ETM Work Authorization No. 3, 2022/2023 General Consulting 
Engineering Services 

8. Consideration of Change Orders 

A. No. 2: Burnham Construction, Inc., Wildlight-North/South Collector Road Mass 
Grading 

B. No. 4: Burnham Construction, Inc., Wildlight-North/South Arterial Roadway 
Phase 1A 

C. No. 5: Burnham Construction, Inc., Wildlight-North/South Arterial Roadway 
Phase 1A 

ATTENDEES: 
Please identify yourself each 
time you speak to facilitate 
accurate transcription of 
meeting minutes. 
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9. Authorization to Seek Sublease Pursuant to Office Space Lease Agreement 

10. Acceptance of Unaudited Financial Statements as of November 30, 2022 

11. Approval of Minutes 

 A. November 8, 2022 Landowners’ Meeting 

 B. November 17, 2022 Continued Landowners’ Meeting 

 C. November 17, 2022 Regular Meeting 

12. Staff Reports 

 A. District Counsel: Kutak Rock, LLP 

B. District Engineer: England-Thims & Miller, Inc. 

C. Field Operations: CCMC 

D. District Manager: Wrathell, Hunt and Associates, LLC 

• NEXT MEETING DATE: February 16, 2023 at 10:00 A.M.  

o QUORUM CHECK 

SEAT 1 MIKE HAHAJ  IN PERSON  PHONE  NO 

SEAT 2 ROB FANCHER  IN PERSON  PHONE  NO 

SEAT 3 TOMMY JINKS  IN PERSON  PHONE  NO 

SEAT 4 JAIME NORTHRUP  IN PERSON  PHONE  NO 

SEAT 5 MICHAEL LOMBARDO  IN PERSON   PHONE  NO 

13. Board Members’ Comments/Requests 

14. Public Comments 

15. Adjournment 

Should you have any questions or concerns, please do not hesitate to contact me directly at 
(561) 719-8675 or Ernesto Torres at (904) 295-5714. 

Sincerely, 

Craig Wrathell 
District Manager 

FOR BOARD MEMBERS AND STAFF TO ATTEND BY TELEPHONE 
CALL-IN NUMBER: 1-888-354-0094 

PARTICIPANT PASSCODE: 782 134 6157 
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RESOLUTION 2023-03 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE EAST 
NASSAU STEWARDSHIP DISTRICT REGARDING ENFORCEMENT OF 
TRAFFIC LAWS; REQUESTING EXERCISE OF COUNTY 
JURISDICTION; AND PROVIDING FOR SEVERABILITY AND AN 
EFFECTIVE DATE. 

Whereas, the East Nassau Stewardship District (“District”) is a local unit of special-
purpose government established by and existing under and pursuant to Chapter 2017-206, Laws 
of Florida, and the Uniform Special District Accountability Act, Chapter 189, Florida Statutes, as 
amended (“Act”); and 

Whereas, Nassau County, Florida (“County”) and the District each owns and maintains 
certain public roadways1 within the District boundaries, as such boundaries were established by 
the Act and as depicted in Exhibit A, or each will, in the future, own and maintain future public 
roadways to be planned, designed, developed, platted and constructed within the District 
boundaries, as such roadways are constructed and dedicated as public roadways for 
maintenance by the County or the District, as applicable; and  

Whereas, as a special-purpose governmental entity, the District is a public entity and, 
therefore, its roadways are public that the general public has rights to travel thereon; and 

Whereas, Section 335.01, Florida Statutes, provides for the designation and 
systematization of public roads and provides in pertinent part that “[a]ll roads which are open 
and available for use by the public and dedicated to the public use, according to law or by 
prescription, are hereby declared to be, and are established as, public roads.”; and   

Whereas, Section 316.003(87), Florida Statutes, defines “street or highway” as “the entire 
width between the boundary lines of every way or place of whatever nature when any part 
thereof is open to the use of the public for purposes of vehicular traffic;” and 

Whereas, the District’s roadways are public roads and constitute public streets or 
highways pursuant to Chapters 335 and 316, Florida Statutes; and 

Whereas, Section 316.006(3)(a), Florida Statutes, provides that counties shall have 
original jurisdiction over all streets and highways located within their boundaries, including those 
streets designated as Golf Cart Roadways as such term is defined in County Resolution No. 2022-
215, passed and adopted by the County on December 12, 2022, as the same may be 
supplemented or amended from time to time; 

 
1 For clarity, only the existing and future public roadways within the boundaries depicted in Exhibit A are subject to 
this Resolution and the agreement attached as Exhibit B; any existing and future private roadways to be owned and 
maintained by a homeowners’ association, property owners’ association or another third-party not the District or 
County will not be subject to this Resolution and Exhibit B.   
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Whereas, Section 316.006 (3)(b), Florida Statutes, further provides that a county may 
exercise jurisdiction over “roads owned or controlled by a special district” by agreement; and  

Whereas, the District finds it is in the interest of public safety and the welfare of the 
District’s property owners and residents to express its assent to the jurisdiction of the County 
and the Nassau County Sheriff (“Sheriff”) over the roadways within its boundaries and take such 
steps as the County may reasonably request in connection therewith; and 

Whereas, the Sheriff has requested that the District provide written confirmation of  
County’s jurisdiction over public roadways within the District in order to provide traffic control 
services over the public roadways within the District, which such confirmation may be evidenced 
by an agreement substantially in the form provided in Exhibit B. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE EAST NASSAU STEWARDSHIP DISTRICT: 

SECTION 1. All of the above representations, findings, and determinations are 
recognized as true and accurate, and are expressly incorporated into this resolution. 
 

SECTION 2. The District hereby adopts and approves in substantial form the 
agreement attached hereto as Exhibit B and directs District staff to finalize such agreement and 
authorizes the Chair or Vice-Chair to approve such agreement in final form and secure execution 
of same. 

SECTION 3.   If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 

SECTION 4. This Resolution shall become effective upon its passage and shall remain 
in effect unless rescinded or repealed. 

PASSED AND ADOPTED this 19th  day of January 2023. 

ATTEST:     EAST NASSAU STEWARDSHIP DISTRICT 

 
_____________________________  ____________________________________ 
Secretary/Assistant Secretary   Chairman, Board of Supervisors 
 
 

Exhibit A District Boundaries 
Exhibit B Form of Agreement for Traffic Enforcement 
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Exhibit A District Boundaries 
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DATE: JANUARY 5, 2021 

PLATE NO. 1 
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Exhibit B Form of Agreement for Traffic Enforcement 
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TRAFFIC CONTROL JURISDICTION AGREEMENT  

 
THIS TRAFFIC CONTROL JURISDICTION AGREEMENT (“Agreement”), made and entered 

into this ______ day of __________________________, 20____  (“Effective Date”), by and 
between the Board of County Commissioners of Nassau County, Florida, as the governing body 
of Nassau County, a political subdivision of the State of Florida, whose address is 96135 Nassau 
Place, Suite 1, Yulee, Florida 32097 (the “County”), the Nassau County Sheriff’s Office, an 
accredited Law Enforcement Agency of the State of Florida, whose address is 77151 Citizens 
Circle, Yulee, Florida 32097 (the “NCSO”), and East Nassau Stewardship District  (“District”), the 
boundaries of which represent a mixed-use community wholly located within Nassau County, 
Florida, more particularly described in Exhibit “A”, attached hereto and incorporated herein by 
reference (“Development”).  Each of the District, the County and the NCSO are individually a 
“Party” and collectively, the “Parties.” 

  
RECITALS 

 
WHEREAS, the District is a local unit of special-purpose government established by and 

existing under and pursuant to Chapter 2017-206, Laws of Florida, and the Uniform Special 
District Accountability Act, Chapter 189, Florida Statutes, as amended (“Act”); and 
 

WHEREAS, Section 335.01, Florida Statutes provides for the designation and 
systematization of public roads. It provides in part that “[a]ll roads which are open and available 
for use by the public and dedicated to the public use, according to law or by prescription, are 
hereby declared to be, and are established as, public roads.”; and 

 
WHEREAS, certain public roads1 within the Development are public roads that either the 

County or the District owns, controls and maintains, including any future public roads within the 
Development to be planned, designed, developed, platted and constructed, in accordance with 
the Act and other applicable law; and 
 

WHEREAS, Section 316.006(3)(a), Florida Statutes, provides that the County shall have 
original jurisdiction over all streets and highways located within their boundaries, including those 
streets designated as Golf Cart Roadways as such term is defined in County Resolution No. 2022-
215, passed and adopted by the County on December 12, 2022, as the same may be 
supplemented or amended from time to time; 

WHEREAS, Section 316.006 (3)(b), Florida Statutes, further provides that the County may 
exercise jurisdiction over “roads owned or controlled by a special district” by an agreement; and  

 
1 For clarity, only the existing and future public roadways within the boundaries depicted in Exhibit “A” are subject 
to this Agreement; any existing and future private roadways to be owned and maintained by a homeowners’ 
association, property owners’ association or another third-party not the District or County will not be subject to this 
Agreement.   
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WHEREAS, the District wishes to specifically grant to the County and the NCSO the power 
and authority to enforce traffic control over the roads within the Development, and to grant a 
limited easement for ingress and egress for said purpose; and 

 
WHEREAS, the Board of Supervisors (“Board”) of the District, at a duly noticed meeting, 

passed and adopted a resolution for the enforcement of traffic laws of the State of Florida and 
County by the County and NCSO, over the roads of the Development, a copy of which is attached 
hereto as Exhibit “B” and incorporated herein by reference; and  

 
WHEREAS, the County and NCSO are willing to exercise traffic control jurisdiction over 

the roads of the Development pursuant to the terms and conditions contained herein;   
 

NOW THEREFORE, in consideration of the mutual representations, terms, and covenants 
contained herein, the Parties hereby agree as follows: 
 

1. Recitals. The above recitations are true and correct and by this reference are 
incorporated herein. 

 
2. Services. NCSO agrees to provide enforcement of the traffic laws of the State of 

Florida and the County upon the roads within the Development (“Services”). 
 
3. Extra Duty or Services. The Parties acknowledge that this Agreement is not an 

agreement for NCSO to provide services in addition to the Services listed herein. If the District 
wishes NCSO to provide additional services, the District must enter into a separate written 
agreement with NCSO. 

 
4. Representation and Warranty. The County and the District each represents and 

warrants that each entity owns, controls and maintains the respective roadways within the 
Development and that all streets, roads and traffic signs are in compliance with the Department 
of Transportation’s rules and regulations as they are applicable to Florida law. 

 
5. Streets and Signage. The District agrees to ensure all streets, roads and traffic 

signs are erected on its roadways within the Development in compliance with the Department of 
Transportation’s rules and regulations as they are applicable to Florida law. This includes stop 
signs, speed limit signs, crosswalks and yield signs. Minimum traffic volumes may not be required 
for the installation of such signage. District shall bear the cost for any and all signage on its roads. 
Any enforcement for the signage shall be as provided in Chapter 316, Florida Statutes.  This 
Paragraph does not, however, amend, modify or impose any obligation or duty upon the District 
to provide, operate or maintain applicable signage on County roadways for which responsibility 
is with the County.  

 
6. Authority. 
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a. In providing the Services, NCSO shall exercise their authority in the Development's 
geographical area pursuant to this Agreement and authority granted by the laws 
of the State of Florida, including but not limited to the laws set forth under 
Chapters 316, 318, 320, 322 and 325, Florida Statutes. 

 
b. The rendition of the Services, standards of performance, discipline and other 

matters incident to the performance of such Services, including, but not limited to 
the control of personnel employed, shall be within the sole discretion of NCSO. 
 

c. The exercise of the traffic enforcement jurisdiction provided for herein shall be in 
addition to the jurisdictional authority presently exercised by NCSO under law, 
and nothing in this Agreement shall be construed to limit or remove any 
jurisdictional authority. 
 

d. The District shall not take any action which would hinder, obstruct, delay, thwart 
or impede NCSO’s right to exercise its authority granted by the laws of the State 
of Florida, as determined by NCSO. 

 
e. District expressly understands and agrees that nothing contained in this 

Agreement is intended to confer in favor of District a level of traffic enforcement 
greater than County or NCSO owes to the general public. Specifically, the Parties 
recognize that NCSO, in its sole discretion, determines the allocation, disposition, 
assignment and function of their law enforcement personnel. Further, it is 
understood and agreed that the discretion of whether to enforce traffic laws and 
the manner of enforcement, if any, is within the sole discretion of the NCSO, and 
this Agreement does not confer upon District any authority over the NCSO.  

7. Term and Termination. The term of this Agreement shall be for five (5) calendar 
years, commencing on the Effective Date, and this Agreement shall thereafter renew for one (1) 
additional five (5) year term upon written request of the District at least sixty (60) days prior to 
the expiration of the initial term, and contingent upon approval by the County and the NCSO. 
Notwithstanding the foregoing, any of the Parties hereto may terminate this Agreement, without 
cause, upon thirty (30) days prior written notice to the non- terminating Parties.  

 
8. Disposition of Revenues. All civil penalties received by a county court for traffic 

citations issued for violations of traffic laws on the roads of the Development, shall be 
apportioned in the manner set forth in Florida Statutes Section 318.21.  

 
9. Signage and Road Maintenance and Repair.  Neither the existence of, nor 

anything contained in, this Agreement shall amend, modify or impose any obligation or duty upon 
the County or NCSO to provide any operation or maintenance of, or drainage related to, the roads 
within the Development. Each Party shall at all times remain solely responsible for the 
maintenance, repair, and signage of its roads within the Development.  
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10. Notices. All notices and or inquiries required or allowed by this Agreement shall 
be delivered in person or mailed by Certified Mail, Return Receipt Requested, with sufficient 
postage affixed, to the Party to whom such notice is to be given. Notices are to be mailed to the 
following: 

 
NASSAU COUNTY SHERIFF’S OFFICE 

 
Nassau County Sheriff’s Office 

77151 Citizens Circle, Yulee, FL 32097 
Attn: Bill Lippelman, General Counsel 

blippelman@nassauso.com 
THE DISTRICT 

 
East Nassau Stewardship District 

2300 Glades Rd., Ste. 410W, Boca Raton, FL 33431 
Attn: Craig Wrathell, District Manager 

wrathellc@whhassociates.com 
 

with a copy to: 
 

Kutak Rock LLP 
107 W. College Ave., Tallahassee, FL 32301 

Attn: Jonathan Johnson, District Counsel 
Jonathan.Johnson@kutakrock.com 

 
 

THE COUNTY 
________________________________________ 
________________________________________ 
 ________________________________________ 
________________________________________  
________________________________________ 
________________________________________ 

 
11. Liability Not Increased.  Neither the existence of this Agreement nor anything 

contained herein shall give rise to any greater liability on the part of the County or the NCSO than 
that to which they would ordinarily be subjected. 

12. Reciprocal Indemnification. Each Party agrees to protect, defend, reimburse, 
indemnify and hold each other Party and their respective  agents, employees and elected officers, 
harmless from and against all claims, liability, expense, loss, cost, damages or causes of action of 
every kind or character, including attorney’s fees and costs, whether at trial or appellate levels 
or otherwise, arising during and as a result of its performance of the terms of this Agreement, to 
the extent caused by, its officers, agents or employees and only to the extent of the limitations 

mailto:blippelman@nassauso.com
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of liability set forth in Section 768.28, Florida Statutes, or other applicable statute or law.  The 
Parties agree that no provision of this Agreement constitutes a waiver by the County, NCSO or 
the District of sovereign immunity, as set forth in Section 768.28, Florida Statutes, or other 
statute or law.  The provisions contained in this Section will survive the expiration or termination 
of Services under this Agreement. 
 

13. Severability. In the event that any provision of this Agreement is held or 
determined invalid or unenforceable, for any reason, the remainder of this Agreement shall 
remain in full force and effect and unaffected by such holding or determination. 

 
14. No Waiver. A failure on the part of NCSO, County or District to enforce any 

particular provision of this Agreement shall not serve as a waiver thereof, nor a waiver of any of 
the remaining terms contained herein.  

 
15. Entire Agreement. This Agreement, including exhibits and counterparts hereto, 

contains the final, complete and entire agreement between the Parties respecting the matters 
set forth herein and supersedes all prior statements, representations, contracts, and agreements 
between the Parties respecting such matters. 

 
16. Jurisdiction and Venue. This Agreement shall be construed by and governed by 

the laws of the State of Florida. The Parties to this Agreement agree that this Agreement was 
entered into in Nassau County, Florida, and if any litigation should arise as a result of either 
party's breach of the terms and conditions of this Agreement, or any exhibits attached hereto 
and any collateral documents referenced herein, then the exclusive venue shall lie solely in the 
court of appropriate jurisdiction in Nassau County, Florida.  

 
17. Attorney’s Fees. Each Party agrees to pay their respective attorneys’ fees, costs, and 

expenses incurred in connection with this Agreement, except with regard to the enforcement of any 
obligation under this Agreement, and in which case the prevailing Party shall be entitled to recover 
all reasonable attorney’s fees and costs through trial and all levels of appeal. 

 
18. Authority. Each Party represents and warrants to the other Party that it has all 

power and authority to enter into and all necessary consents and approvals of any persons, 
entities and governmental or regulatory authorities have been obtained to effectuate the validity 
of this Agreement.  
 

19. Insurance. The District shall maintain, or cause to be maintained, in full force and 
effect during the term of this Agreement, at its own expense, liability insurance as required under 
Section 316.006, Florida Statutes. 

 
20. Waiver of October 1st date. Section 316.006(3)(b)(2), Florida Statutes, provides 

inter alia that no such agreement shall take effect prior to October 1 unless such provisions is 
waived in writing by the Sheriff of the County. The undersigned, County and NCSO, hereby waive 
the provision set forth in Section 316.006(3)(b)(2), Florida Statutes. 
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21. Headings. The headings on each paragraph are for convenience of the Parties and 

shall not be construed to alter or amend any provisions of this Agreement. 
 
22. Integration and Modification Clause. This Agreement contains the entire 

understanding between the Parties, and the Parties hereby warrant that they have not relied on 
any verbal representation, advertising, portrayals, or promises other than what is contained 
herein. This Agreement may not be modified, amended, or rescinded except by a written 
agreement signed by the Parties. 

 
23. Interpretation. Each Party to this Agreement and their counsel have reviewed and 

revised this Agreement. The normal rule of construction to the effect that any ambiguities are to 
be resolved against the drafting party shall not be employed in the interpretation of this 
Agreement or of any amendments or exhibits to this Agreement. 

24. Counterparts; Electronic Signatures. This Agreement may be executed in multiple 
counterparts, each counterpart of which shall be deemed an original and any of which shall be 
deemed to be complete of itself and may be introduced into evidence or used for any purpose 
without the production of the other counterpart or counterparts. Additionally, the Parties 
acknowledge and agree that this Agreement may be executed by electronic signature, which shall 
be considered as an original signature for all purposes and shall have the same force and effect 
as an original signature. Without limitation, “electronic signature” shall include faxed versions of 
an original signature, electronically scanned and transmitted versions (e.g. via PDF) of an original 
signature, or signatures created in a digital format. 

 
 

 
 
 
 
 
 
 
 

[Signatures on the following page] 
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IN WITNESS WHEREOF, the Parties hereto have set their hands and seals on the day and 
year first above written. 
 
 
NASSAU COUNTY SHERIFF’S OFFICE 
 
 
_________________________________________ 
Sheriff Bill Leeper 
 
Date:___________________________________ 
 
 
 
NASSAU COUNTY, BOARD OF COUNTY COMMISSIONERS 
 
 
 
_________________________________________ 
    ,     [name and title] 
 
Date:_____________________________________ 
 
 
 
EAST NASSAU STEWARDSHIP DISTRICT 
 
 
 
_________________________________________ 
Mike Hahaj, Chairman of the Board of Supervisors 
 
Date:_____________________________________  
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Exhibit “A” 
Development 
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Exhibit “B” 
Resolution of District 
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MASTER RESEARCH AGREEMENT 
 

THIS MASTER RESEARCH AGREEMENT is entered into as of the date of the last signature on this 
Agreement (the “Effective Date”) by East Nassau Stewardship District, an independent special 
district of the State of Florida, with offices located at 2300 Glades Road, Suite 410W, Boca Raton, 
Florida 33431 (“Sponsor”) and University of Florida Board of Trustees, a public body corporate of 
the State of Florida with offices at the UF Division of Sponsored Programs, 207 Grinter Hall, 
Gainesville, FL 32611-5500 (“University”), collectively referred to as the “Parties.”  Sponsor and 
University agree to the following. 
 

BACKGROUND 
 
 Pursuant to “Florida Interlocal Cooperation Act” 163.01 Florida Statutes, the Sponsor and 
University, which are both entities of the State of Florida as set forth above, desire to assist each 
other and enter into this interlocal Master Research Agreement.  University’s research 
capabilities reflect a substantial public investment as a part of its research and higher education 
mission as a public land-grant university. The research contemplated by this Master Agreement 
is aimed to produce results of mutual interest to University and Sponsor.  Specifically, by 
advancing the instruction, research, and public service missions of University, and to Sponsor, 
through support for its Sustainable Floridians Benchmarking, Monitoring, and Performance 
program. 
    

 
SECTION 1 - RESEARCH WORK 
 
1.1 Research Efforts.  University shall use diligent efforts to perform the research that the 
Parties describe in subsequent Task Orders (hereinafter “TO”) to this Master Research 
Agreement (numbered serially), according to the standards of a United States institution of 
higher education.  No TO, or any modification to a TO,  is effective until authorized 
representatives of both parties have accepted and executed those understandings.  Each TO 
executed under this Master Research Agreement represents a separate scope of research 
activity, hereinafter “TO Project.” 
 
1.2 Principal Investigator.  Each TO shall name an individual who is responsible for the 

technical performance of the TO Project on behalf of University, hereinafter “Principal 
Investigator.”  If a Principal Investigator ceases to fulfill their duties as a Principal 
Investigator on an individual TO for any reason, University shall promptly notify Sponsor, 
and University and Sponsor shall use good faith efforts to identify a mutually acceptable 
replacement within sixty (60) days from the date such notification is received, failing 
which, University or Sponsor may terminate the respective TO without consequence to 
this Master Research Agreement.  

 
1.3  Sponsor Technical Representative.  Each TO shall name an individual who is Sponsor’s 

principal representative for consultation and communications with University and the 
Principal Investigator regarding technical matters that are involved with the TO Project.  
Sponsor may change its Sponsor Technical Representative upon ten (10) days’ written 
notice to University. 
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1.4   Consultation.  The Sponsor Technical Representative may consult informally with the TO 

Principal Investigator in person, by telephone, or by electronic means regarding the TO 
Project.  University shall provide Sponsor Technical Representative with reasonable 
access to University facilities where the TO Project is being conducted, but the Principal 
Investigator of that TO determines the exact time and manner of access. 

 
SECTION 2 – RECORDS AND REPORTS  
 
2.1  Records.  The Principal Investigator shall prepare and maintain records containing the 

Research Results (as defined in Section 5.1 (b)), including laboratory notebooks, in 
accordance with customary University practice.  For the duration of a TO under this 
Master Research Agreement and at the convenience of the Principal Investigator, the 
Principal Investigator shall provide the Sponsor Technical Representative with reasonable 
access to TO-specific records.  An authorized representative of Sponsor shall have the 
right during the term of the Master Research Agreement to inspect at reasonable and 
mutually agreed upon times the progress of any TO Project and all sites and facilities at 
which any TO Project is being performed. 

 
2.2 Reports.  The Principal Investigator shall deliver written progress reports to the Sponsor 

Technical Representative that assess the accomplishments of the TO Project according to 
the reporting schedule in the TO. 

 
SECTION 3 - COSTS, BILLINGS AND OTHER SUPPORT 
 
3.1 Each TO will address the following: 
   

3.1.1 Funding:  Total amount of obligated funding to University. 
3.1.2 Payment/Invoicing Schedule:  Fixed price lump sum schedule of payments. 
3.1.3 Performance Timelines:  TO  Project performance dates. 
3.1.4 Scope of Activity:  University TO Project details. 
3.1.5 Reporting and Deliverables 
3.1.6 Technical Representatives:  University Principal Investigator and Sponsor 
Technical Representative, with contact information. 

 
3.2 Sponsor shall make payments and remit to:  

University of Florida 
Revenue Team, Contracts & Grants Accounting 

33 Tigert Hall 
PO Box 113001 

Gainesville, FL 32611 
cgrevenue@admin.ufl.edu 

352-392-1235 
   

3.3 University shall invoice the Sponsor according to the TO specifics to the following address: 
East Nassau Stewardship District 

Wrathell, Hunt and Associates, LLC 

mailto:cgrevenue@admin.ufl.edu
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2300 Glades Road, Suite 410W 
Boca Raton, Florida 33431 

(561)571-0010 
wrathellc@whhassociates.com 

 
with a copy to: 
District Counsel 
Kutak Rock LLP 

107 W. College Avenue 
Tallahassee, Florida 32301 

 
SECTION 4 – PUBLICATIONS; CONFIDENTIAL INFORMATION; PROPRIETARY MATERIALS 
 
4.1 Publications. 
 

(a) Policy.  Under University policy, University researchers must have the freedom to 
publish research results in journals, theses, or dissertations and present the results at 
symposia or professional meetings.  However, at least thirty (30) days prior to any 
submission for publication or presentation, University researchers will provide Sponsor 
copies of the proposed publication or presentation to allow Sponsor to determine 
whether patentable subject matter or Sponsor’s Confidential Information (defined in 
Subsection 4.2(a)) would be disclosed. 

 
(b) Patentable Subject Matter.  If Sponsor determines within thirty (30) days after 
receipt of the copies that the proposed presentation or publication contains patentable 
subject matter which needs protection, the researcher(s) shall refrain from making the 
presentation or publication for a maximum of three (3) months in order for University to 
file patent application(s). 

 
(c) Confidential Information.  If Sponsor determines within thirty (30) days after 
receipt of the copies that the proposed presentation or publication contains Sponsor’s 
Confidential Information, the researcher(s) shall delete Sponsor’s Confidential 
Information. 

 
(d) Publication.  If Sponsor does not respond within the thirty (30) days, the 
researcher(s) may proceed with the presentation or publication.  

 
4.2  Confidential Information. 
 

(a)  Definition.  “Confidential Information” means any confidential or proprietary 
information furnished by one Party (“Disclosing Party”) to the other (“Receiving Party”) in 
connection with the Project that is specifically marked as confidential or followed up in 
writing to document its confidentiality as soon as possible but no more than fifteen (15) 
days after disclosure.   

 
(b) Obligations.  For three (3) years after disclosure of Confidential Information, the 
Receiving Party may only disclose Confidential Information to its directors, officers, 

mailto:wrathellc@whhassociates.com
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employees, consultants, and contractors who are obligated to maintain its confidentiality 
and who need to know Confidential Information for the performance of the Project.   
University may refuse to accept any Confidential Information offered by Sponsor. 

 
 (c)  Exceptions.  The obligations of Subsection 4.2(b) do not apply to information that 

the Receiving Party can demonstrate (i) is publicly available; (ii) is independently known, 
developed, or discovered without use of Confidential Information; (iii) is made available 
by a third party without a known obligation of confidentiality to the disclosing Party; (iv) 
is required to be disclosed to comply with a law, regulation, or court or administrative 
order provided that the receiving Party uses reasonable efforts to provide prior written 
notice of the disclosure.   
 
(d)  Ownership and Return.  The Disclosing Party (or a third party entrusting its 
information to the disclosing Party) owns its Confidential Information.   Upon expiration 
or termination of this Agreement or at the request of the Disclosing Party, the Receiving 
Party shall return all originals, copies, and summaries of Confidential Information in its 
possession or control, except that the Receiving Party may retain one (1) copy of the 
Confidential Information for the purpose of monitoring its obligations under this 
Agreement and such additional copies of or any computer records or files containing such 
Confidential Information that have been created solely by the Receiving Party’s automatic 
archiving and back-up procedures, to the extent created and retained in a manner 
consistent with the Receiving Party’s standard archiving and back-up procedures, but not 
for any other use or purpose. 
 

4.3  Proprietary Materials.   
 
 (a) Definition.  “Proprietary Materials” means any proprietary materials that one 

Party furnishes to the other Party in connection with performance of a TO Project. 
Proprietary Materials do not include materials that are developed in a TO Project. “TO 
Materials” means materials that are developed in a TO Project. 

 
(a) Limited Use and Transfer.  The recipient may use Proprietary Materials and Project 
Materials received from the other Party only for work performed under the TO Project 
and only in compliance with applicable federal, state, and local laws and regulations.  The 
recipient may not use Proprietary Materials in any in vivo experiments on human subjects.  
The recipient may not transfer any of the other Party’s Proprietary Materials to any third 
party without the prior written consent of the other Party.   Except as specifically 
permitted in the TO Project, under no circumstances will the recipient engineer, re-
engineer, modify, deconstruct, design around or in any way determine the structure or 
composition of any Proprietary Materials.  Each Party reserves the right to refuse to 
accept any Proprietary Materials offered by the other Party. Notwithstanding the 
forgoing, unless expressly provided otherwise herein, nothing in this Agreement shall be 
construed by implication, estoppel or otherwise as a license under any intellectual 
property rights owned or controlled by University of Florida or University of Florida 
Research Foundation. 

 
(b) Notwithstanding the forgoing, any rights granted to Sponsor for Project Materials, 
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including but not limited to right to use, or transfer to Sponsor, shall be dependent upon, 
and subject to University contractual rights and obligations and third party intellectual 
property rights related to the material. 
 
(d)  Warranty Disclaimer.  Proprietary Materials and Project Materials furnished 
pursuant to this Master Research Agreement are provided for experimental purposes and 
may have hazardous properties.  NEITHER PARTY MAKES ANY REPRESENTATIONS AND 
EXTENDS NO EXPRESS OR IMPLIED WARRANTIES WITH RESPECT TO ANY PROPRIETARY 
MATERIALS, INCLUDING, WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A 
PARTICULAR PURPOSE.  NEITHER PARTY MAKES ANY ASSURANCES THAT THE USE OF 
PROPRIETARY MATERIALS OR PROJECT MATERIALS WILL NOT INFRINGE ANY PATENT 
RIGHTS OR OTHER PROPRIETARY RIGHTS OF A THIRD PARTY. 

 
(e)  Ownership and Return.  The supplier (or any third party entrusting its materials to 
the supplier) owns its Proprietary Materials, even if such Proprietary Materials are 
incorporated into Project Materials.  Upon expiration or termination of this Master 
Research Agreement or at the request of the supplier, the recipient shall (at the 
instruction of supplier) destroy and return any unused Proprietary Materials.  

 
SECTION 5 -- PROJECT INTELLECTUAL PROPERTY 
 
5.1 Definitions.   
 

(a) “Intellectual Property” means discoveries, inventions, improvements, and 
prototypes whether patentable or not, including, software, copyrighted and 
copyrightable works other than publications and reports, trademarks, and service marks, 
which are conceived or made during performance of a TO Project.  
 
(b) “Background Intellectual Property” means any intellectual property owned or 
controlled by a Party prior to the Effective Date or conceived outside of the research 
conducted under this Master Research Agreement.  Neither Party shall have any claims 
to or rights in Background Intellectual Property of the other Party. 

 
 (c) “Research Results” means data and technical information that are obtained in 

performance of a TO Project.  Research Results are expressly excluded from the definition 
of Intellectual Property. 

 
5.2  Ownership.  University owns Intellectual Property that is conceived or made solely by 

employees of University (“University Intellectual Property”).  Sponsor owns all Intellectual 
Property that is conceived or made solely by employees of Sponsor (“Sponsor Intellectual 
Property”).  University and Sponsor jointly own Intellectual Property that is conceived or 
made jointly by employees of University and Sponsor (“Joint Intellectual Property”). 

 
5.3  Disclosure.  University shall provide Sponsor with written disclosure of University 

Intellectual Property promptly after it is disclosed by a University employee to UF 
Innovate, University’s technology licensing division (“Tech Licensing”).  Sponsor shall 
provide Tech Licensing with a written disclosure of any Sponsor Intellectual Property 
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promptly after it is disclosed by a Sponsor employee to Sponsor.  Each Party shall retain 
all Intellectual Property disclosures submitted by the other Party in confidence.  

 
5.4 Patent Rights. 
 
 (a)  University Responsibility.  If Sponsor directs that a patent application for 

University Intellectual Property or Joint Intellectual Property be filed, University shall 
promptly prepare, file, and prosecute, at the expense of Sponsor (subject to Subsection 
5.4(c)), patent rights for that Intellectual Property, using patent counsel reasonably 
acceptable to Sponsor.  Sponsor and University shall cooperate to assure that patent 
applications cover, to the best of Sponsor’s knowledge, all items of commercial interest 
and importance.  While University is responsible for making decisions regarding scope 
and content of the patent applications, Sponsor may review and provide input.  University 
shall keep Sponsor reasonably apprised as to developments with respect to the patent 
applications and shall promptly supply to Sponsor copies of all papers received and filed 
in connection with the prosecution. If Sponsor decides to discontinue the financial 
support of the patent applications, University may file or continue prosecution and 
maintain any protection in the United States and any foreign countries at University’s sole 
expense with no further obligation to Sponsor. 

 
 (b)  Cooperation.  University and Sponsor shall cooperate in the preparation, filing, 

prosecution, and maintenance of all patent rights for University Intellectual Property and 
Joint Intellectual Property.  Cooperation includes (i) promptly executing or requiring 
employees to execute papers and instruments as reasonable and appropriate; and (ii) 
promptly informing the other Party of matters that may affect the preparation, filing, 
prosecution, or maintenance of those patent rights. 

 
 (c)  Payment of Expenses.  Within thirty (30) days after University invoices Sponsor, 

Sponsor shall reimburse University for all reasonable patent-related expenses incurred by 
University pursuant to Subsection 5.4(a).  Sponsor may elect, upon sixty (60) days’ 
advance written notice to University, to cease payment of the expenses associated with 
obtaining or maintaining that patent protection for one or more patent rights in one or 
more countries.  In that event, Sponsor loses all rights under this Master Research 
Agreement with respect to patent rights in those countries. 

 
5.5  Option Rights. University grants Sponsor a first right to negotiate a worldwide, royalty-

bearing, exclusive license to University Intellectual Property or to University’s rights in 
Joint Intellectual Property (the “Option Right”).  Sponsor’s right commences when 
University notifies Sponsor pursuant to Section 5.3 and expires ninety (90) days later 
(“Option Period”).  Sponsor may exercise the Option Right by written notice to Tech 
Licensing during the Option Period.  If Sponsor does not exercise the Option Right during 
the Option Period, University may license its commercial rights under the relevant 
Intellectual Property to any third parties.  If Sponsor exercises the Option Right, Tech 
Licensing and Sponsor shall negotiate in good faith a license agreement with commercially 
reasonable terms. If the Parties fail to execute a license to University Intellectual Property 
or to University’s rights in Joint Intellectual Property within six (6) months after Sponsor’s 
exercise of the Option Right, University has no further obligation to Sponsor for that 
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Intellectual Property. 
 
5.6  Licenses.  In any license Tech Licensing grants to Sponsor for University Intellectual 

Property or for University’s rights in Joint Intellectual Property, among other customary 
license terms, the Parties shall include terms to obligate Sponsor to (a) develop the 
Intellectual Property diligently for practical application and (b) pay all patent costs.   

 
5.7 Use of Research Results.  Each Party may use Research Results for any purpose.  However, 

in the case of Sponsor, the use may not infringe any claim of a patent application or an 
issued patent included in University Intellectual Property rights for which Sponsor has 
failed to obtain a license as provided in Section 5.5. 

 
5.8 Copyrightable Works.  University or its employees own any copyrighted or copyrightable 

works (including reports and publications) that are created by University employees in 
the performance of a TO Project.  University and the Principal Investigator grant Sponsor 
an irrevocable, royalty-free, nontransferable, non-exclusive right to copy and distribute 
for internal purposes only any research reports that are furnished to Sponsor under this 
Master Research Agreement.  

 
5.9  Research Partially Funded by Third Parties.  If any patentable invention in the Intellectual 

Property has been funded by the federal government, this Master Research Agreement 
and the grant of any rights in that invention are governed by federal law set forth in 35 
U.S.C. §§ 201-211 and corresponding regulations, as amended, or any successor statutes 
and regulations.  If any Intellectual Property has been funded by a non-profit organization 
or state or local agency, this Master Research Agreement and the grant of rights in that 
Intellectual Property are subject to the terms of the applicable agreement.  If any term of 
this Master Research Agreement fails to conform to applicable law, regulations, or 
agreements, the relevant term is invalid and the Parties shall modify the term.   

 
SECTION 6 - PUBLICITY 
 
6.1 Sponsor may not use the name of University or of any member of University’s Project 

staff in any publicity, advertising, or news release without the prior written consent of 
University.  University may not use the name of Sponsor or any employee of Sponsor who 
is involved in the TO Project in any publicity, advertising, or news release without the prior 
written consent of Sponsor.   

 
6.2 University is required by Section 1004.22 of the Florida Statutes to make available upon 

request the title and description of the TO Project, the name of the Principal Investigator, 
the name of the Sponsor, and the amount of funding. 

 
SECTION 7 – WARRANTY DISCLAIMER; INDEMNITY 
 
 7.1 UNIVERSITY MAKES NO EXPRESS WARRANTIES AND DISCLAIMS ANY IMPLIED 

WARRANTIES AS TO ANY MATTER RELATING TO THIS MASTER RESEARCH AGREEMENT, 
INCLUDING, THE PERFORMANCE OR RESULTS OF ANY TO PROJECT; THE AVAILABILITY OF 
LEGAL PROTECTION FOR RESEARCH RESULTS, INVENTIONS, OR ANY OTHER WORK 
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PRODUCT OF ANY TO PROJECT; OR THE VALIDITY OR ENFORCEABILITY OF ANY 
INTELLECTUAL PROPERTY PROTECTION THAT MAY BE OBTAINED PURSUANT TO THIS 
MASTER RESEARCH AGREEMENT.  UNIVERSITY PROVIDES NO EXPRESS OR IMPLIED 
WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE FOR ANY 
RESEARCH RESULTS OR INTELLECTUAL PROPERTY RIGHTS.  UNIVERSITY MAKES NO 
ASSURANCES THAT THE USE OF RESEARCH RESULTS OR INTELLECTUAL PROPERTY RIGHTS 
WILL NOT INFRINGE ANY PATENT RIGHTS OR OTHER PROPRIETARY RIGHTS OF A THIRD 
PARTY.  

 
7.2 Sponsor shall indemnify, defend, and hold harmless University, its trustees, officers, 

employees, and agents against any liabilities, damages, or claims (including attorneys’ 
fees) that arise out of the use or possession of any information, reports, data, materials, 
services, intellectual property, and deliverables that are produced under this Agreement, 
except any liability, damages, or claims that result from negligence or willful malfeasance 
by University, its trustees, officers, employees, and agents. 

 
7.3 University assumes any and all risks of personal injury and property damage attributable 

to the negligent acts or omission of University and the officers, employees, servants, and 
agents thereof while acting in the scope of their employment by University.  University 
represents that it is self-funded for liability insurance with such protection being 
applicable to University’s officers, employees, servants, and agents while acting within 
the scope of their employment.  University and Sponsor agree that nothing contained 
herein shall be construed as denying to either party any remedy or defense available to 
such party under the laws of the State of Florida.  University and sponsor further agree 
that nothing contained herein shall be construed as a waiver of the sovereign immunity 
of the Sponsor, University, the State of Florida, and their agents beyond the waiver 
provided in Section 768.28, Florida Statutes. 

 
SECTION 8 - TERMINATION 
 
8.1 Termination.  The duration of this Master Research Agreement is five (5) years from 
 the execution of both Parties, or until terminated by a Party in accordance with the 
 provisions of this Section 8.1.  Either Party may terminate this Master Research 

Agreement without cause upon thirty (30) days’ prior written notice to the other. Upon 
termination of this Master Research Agreement, any TO Project that is still in progress 
may continue to full completion without an interruption of prior terms. Early termination 
of a TO Project must have a TO-specific termination under the same notice timeline as 
prescribed in this clause 8.1.   
 

8.2 Termination for Breach.  If either Party commits a material breach of this Master Research 
Agreement and fails to remedy that breach within sixty (60) days after receipt of written 
notice from the other Party, the Party giving notice may terminate this Master Research 
Agreement by written notice to the other Party, effective upon receipt. Termination of a 
TO for breach does not automatically terminate the Master Research Agreement. 
Termination of the Master Research Agreement is a separate action. 
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8.3 Surviving Terms.  Expiration or termination of this Agreement by either Party does not 
affect the rights and obligations of the Parties that accrued prior to the effective date of 
termination, except that Sponsor’s rights under Section 5 do not survive termination for 
non-payment of any amounts due under this agreement or any other material breach by 
Sponsor.  Except in the case of material breach by Sponsor, expiration or termination of 
this Master Research Agreement does not affect the Parties’ rights and obligations under 
Sections 3, 4, 6, 7, 8, and 10 or any TO that continues beyond the termination of this 
Master Research Agreement. 
 

8.4 Payments on Termination.  Upon early termination of this Master Research Agreement 
by either Party for any reason, University will cease further obligation of funds for Services 
and will take all reasonable steps to cancel or otherwise reduce outstanding obligations.  
Sponsor will pay University for either (a) percent of completion or (b) deliverable 
completed to the date of termination and (c) any non-cancellable obligations on or before 
the date of termination pursuant to the a TO.  University will refund any portion of 
SPONSOR advance payments not obligated pursuant to (a) or (b), and (c). 

 
SECTION 9 - NOTICES 
 
 The Parties shall provide notices for this Agreement in writing by email, recognized 

national overnight courier or registered or certified mail, postage prepaid, return receipt 
requested, to the following addresses: 

 
 

If to Sponsor:   
 
Administrative/Contractual: 
 
Wrathell, Hunt and Associates, LLC 
2300 Glades Road, Suite 410W 
Boca Raton, Florida 33431 
(561)571-0010 
 

If to University:  
 

Administrative: 
 
Division of Sponsored Programs  
University of Florida 
207 Grinter Hall 
Gainesville, FL  32611-5500 
(352) 392-9267 
ufawards@ufl.edu  

 
 

 
SECTION 10 -- MISCELLANEOUS 
 
10.1 Independent Contractor.  University and Sponsor are independent contractors.  Neither 

Party may act as agent for the other or enter into any contract, warranty, or 
representation on behalf of the other.  Neither Party is bound by the acts or conduct of 
the other. 

 
10.2 Insurance; Liability. 
 

mailto:ufawards@ufl.edu
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 (a) University has adequate liability insurance for its officers, employees, and agents 
while acting within the scope of their employment.  University has no liability insurance 
policy that can extend protection to any other person. 
 

 (b) Each Party assumes all risks of personal injury and property damage attributable 
to the acts or omissions of that Party and its officers, employees, and agents. 

 
10.3 Governing Law.  This Master Research Agreement is governed and construed in 

accordance with the laws of the State of Florida.  The Parties shall bring any action in 
connection with this Master Research Agreement in courts of competent jurisdiction in 
Alachua County, Florida. 

 
10.4 Assignment.  Neither Party may assign this Master Research Agreement voluntarily, by 

operation of law, or through change of control without the prior written consent of the 
other, which the Party may not unreasonably withhold or delay.  This Master Research 
Agreement is binding upon and inures to the benefit of the Parties and their permitted 
successors and assigns. 
 

10.5 Agreement Modification.  The Parties may only modify this Master Research Agreement 
or any TO by a written instrument signed by both Parties.  Any waiver of rights or failure 
to act in a specific instance relates only to that instance and is not an agreement to waive 
any rights or fail to act in any other instance.  A Purchase Order may only be used for 
billing purposes and for extending the end date of a TO Project.  No other terms of this 
Master Research Agreement or any TO may be modified by terms included in a Purchase 
Order.  The terms and conditions of such a Purchase Order do not apply, and such terms 
or conditions in a Purchase Order are null and void. 

 
10.6 Force Majeure.  Neither Party is responsible for delays resulting from causes reasonably 

beyond its control, including fire, explosion, flood, tropical storm, hurricane, war, strike,  
or riot, provided that the nonperforming Party uses commercially reasonable efforts to 
avoid or remove causes of nonperformance and continues performance under this 
Master Research Agreement with reasonable dispatch after the causes are removed.  

 
10.7 Export Controls.  The Parties shall comply with United States export control laws and 

regulations that apply to information and materials that are exchanged under this Master 
Research Agreement.  Sponsor shall notify University before providing University with any 
export controlled information or materials. 

 
10.8 Dispute Resolution.  The parties shall attempt to cooperatively resolve any and all 

disputes and/or claims that arise under this Master Research Agreement  or any TO by 
first engaging the highest appropriate administrative officials of each Party who shall 
negotiate in good faith to seek a cooperative resolution.  For any dispute related to this 
Master Research Agreement or any TO that the Parties cannot resolve by mutual 
agreement, the Parties shall seek agreement through formal mediation in Gainesville, 
Florida, failing which either Party may pursue any remedies legally available. 
 

 10.9  Severability.  If any provision of this Master Research Agreement is held invalid or 
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unenforceable for any reason, the invalidity or unenforceability does not affect any other 
provision of this Master Research Agreement, and the Parties shall negotiate in good faith 
to modify the Master Research Agreement to preserve (to the extent possible) their 
original intent.   

 
10.10  Entire Agreement.  This Master Research Agreement and any TO’s or modifications 

thereto constitute the entire agreement between the Parties with respect to its subject 
matter and supersedes all prior agreements or understandings between the Parties 
relating to its subject matter.  

 
10.11 Counterparts and Execution.  The Parties may execute this Master Research Agreement 

in one or more counterparts, each of which is an original, and all of which together are 
the same instrument.  Delivery of a signed Master Research Agreement by reliable 
electronic means, including facsimile or email, shall be an effective method of delivering 
the executed Master Research Agreement.  This Master Research Agreement may be 
stored by electronic means and either an original or an electronically stored copy of this 
Master Research Agreement can be used for all purposes, including in any proceeding to 
enforce the rights and/or obligations of the parties to this Master Research Agreement. 

 
10.12 Headings.  Headings are for convenience and do not affect the meaning of any provision 

of this Master Research Agreement. 
      

[Signatures to follow on next page] 
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 IN WITNESS WHEREOF, the Parties have caused this Master Research Agreement to be 
executed by their duly authorized representatives. 

 
EAST NASSAU STEWARDSHIP DISTRICT 

 
 
 
 
Signature by: 

 UNIVERSITY OF FLORIDA  
BOARD OF TRUSTEES 

 
 
 

Signature by: 

Name:  Name: 
Title:  Title: 
Date:  Date: 

 

 
 
 
 



  

 

EAST NASSAU 
STEWARDSHIP DISTRICT 
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22-400 

EAST NASSAU STEWARDSHIP DISTRICT 
WORK AUTHORIZATION NO. 3 

2022/2023 GENERAL CONSUL TING ENGINEERING 
SERVICES 

Scope of Work 
England, Thims & Miller, Inc. shall provide general consulting engineering services for the East Nassau 
Stewardship District as directed by the Board of Supervisors or their designee. General consulting services shall 
include, but not be limited to: 

1. Attending Meetings 5. Development and Analysis of District 
2. Preparation of Engineering Reports Projects 

and Studies 6. Operation and Maintenance Inspections 
3. Preparation of Cost Estimates and 7. Prepare Presentation Documents for 

Budgets District Meetings 
4. Technical Support for Community 

Development District Staff 

The outlined services shall be performed on a time and material basis at the currently approved rate and expense 
schedule. The estimated fee shall not be exceeded without further authorization. This estimated fee is not a 
guaranteed maximum cost. 

ESTIMATED FEE.................................................................................................................................................. $12,000.00 

Basis of Estimated Fee (12 Months) 
ENGLAND-THIMS & MILLER, INC. 
HOURLY FEE SCHEDULE-2022* 

POSITION HOURLY RATE 
CE0/CS0 .............................. .... ............................................................ ...... ........................................................................... $375.00 
President .................................................................................................................................................. ........... .................. $330.00 
Executive Vice President... ..................................................................... .................................................. .. .... ....................... $320.00 
Vice President ...................................................................................................................................... ....... ......................... $257.00 
Senior Engineer/ Senior Project Manager ............................................... ............................................................................ $205.00 
Project Manager .... .. ... ...... ........... ........................................................................................................................................ $190.00 
Director ................................................................................................................................................................................. $175.00 
Engineer ...... ..... .. ..... .. .................. ..... ......... ... ........................................ .......... .. .......................................... ..... ............... ...... $165.00 
Assistant Project Manager ............................... .. ........... .. ............... .. .............................. .. ...... ... ... ........................... ............. . $155.00 
Senior Planner/ Planning Manager .......................................................................................................... ........................... $190.00 
Planner ....................................... .......................................... ... .. ............... ............................................................................ $155.00 
CEI Project Manager ............................................................................................................................................................. $175.00 
CEI Senior Inspector ............... .. ............................................................................................................................................ $155.00 
CEI Inspector ......................................................................................................... ... ......................................... ................... $125.00 
Senior Landscape Architect .................................................. ... ............................................................................................. $175.00 
Landscape Architect ............................................................................................................................................................. $160.00 
Senior Technician ....... .. ....................................................................... ................................................................................. $155.00 
GIS Developer/ Senior Analyst ............................................................ .. .... ........................ .... ................... ........................... $170.00 
GIS Analyst .......... ..... ................................ ............................... ........ ................ ................ .................................... ................. $140.00 
Senior Engineering Designer/ Senior Landscape Designer .................. .. .................................... ............... ........... ................ $160.00 
Engineering Intern .. ............. .. ...... .............. ................................... ......... .................................. ............................................ $140.00 
Engineering/ Landscape Designer .. ................................... ...... .............. ............................................ ....... ............. .... .......... $140.00 
CADD / GIS Technician ............................................................................................................................ ........... .................. $125.00 
Administrative Support ......................................................................................................................................................... $ 90.00 

* ETM's standard hourly billing rates are re-evaluated annually prior to the beginning of the calendar year and are subject to an 
increase not to exceed five percent (5%} per year. 

Cost such as subconsultants, printing, telephone, delivery service, mileage and travel shall be invoiced at direct costs plus 15%. 

Time of Performance 

Services rendered d commence uponJ ·strict approval and will be completed on or before September 30, 2023. 

Approval 'l \-t.. ,...1'1-"1 
Submitted by: -~..,t.....:,,c......--->..~""""--=------- Date: <3 5 y 

England, Thims & Miller, Inc. 

11/14/2022
\ l 

~...1~· 
Approved by: YY a ~ Date: _______ 

East Nassau StewardshipDistrict 

https://12,000.00


PROFESSIONAL ENGINEERING SERVICES AGREEMENT BETWEEN THE 
EAST NASSAU STEWARDSHIP DISTRICT AND ENGLAND THIMS & MILLER, INC. 

THIS AGREEMENT ("Agreement") made and entered into effective the 1st day of October, 
2017, by and between: 

EAST NASSAU STEWARDSHIP DISTRICT, a local unit of special-purpose 
government established pursuant to Chapter 2017-206, Laws of Florida, and 
Chapter 189, Florida Statutes, and located in Nassau County, Florida (the 
"District"); and 

ENGLAND THIMS & MILLER, INC., a Florida corporation, providing professional 
engineering services and having an address of 14775 Old St. Augustine Road, 
Jacksonville, Florida 32258 ("Engineer"). 

RECITALS 

WHEREAS, the District is a local unit of special-purpose government established 
pursuant to Chapter 2017-206, Laws of Florida, and Chapter 189, Florida Statutes, by ordinance 
ofNassau County, Florida; and 

WHEREAS, the District is authorized to plan, finance, construct, install, acquire and/or 
maintain improvements, facilities and services in conjunction with the development of the lands 
within the District; and 

WHEREAS, pursuant to Chapter 2017-206, Laws of Florida, and Section 287.055, 
Florida Statutes, the District solicited statements of qualification from qualified firms to provide 
professional engineering services on a continuing basis; and 

WHEREAS, Engineer submitted a statement of qualification to serve in this capacity; 
and 

WHEREAS, the District's Board of Supervisors ranked Engineer as the most qualified 
firm to provide professional engineering services for the District on a continuing basis and 
authorized the negotiation of a contract pursuant to Section 287 .055, Florida Statutes; and 

WHEREAS, the District intends to employ Engineer to perform engineering, 
construction administration, environmental management and permitting, financial and economic 
studies, as defined by a separate work authorization or work authorizations; and 

WHEREAS, the Engineer shall serve as District's professional representative in each 
service or project to which this Agreement applies and will give consultation and advice to the 
District during performance of these services. 

NOW, THEREFORE, for and in consideration of the mutual covenants herein 
contained, the acts and deeds to be performed by the parties and the payments by the District to 
the Engineer of the sums of money herein specified, it is mutually covenanted and agreed as 
follows: 
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Article 1. Scope of Services 

A. The Engineer will provide general engineering services, including: 

1. Preparation of any necessary reports and attendance at meetings of the 
District's Board of Supervisors. 

2. Providing professional engineering services including but not limited to 
review and execution of documents under the District's Trust Indentures 
and monitoring of District projects. Performance of any other duties 
related to the provision of infrastructure and services as requested by the 
Board, District Manager, or District Counsel. 

3. Any other items requested by the Board of Supervisors. 

B. Engineer shall, when authorized by the Board, provide general services related to 
construction of any District projects including, but not iimited to: 

1. Periodic visits to the site, or full time construction management of District 
projects, as directed by District. 

2. Processing of contractor's pay estimates. 
3. Preparation of, and/or assistance with the preparation of, work 

authorizations, requisitions, change orders and acquisitions for review by 
the District Manager, District Counsel and the Board. 

4. Final inspection and requested certificates for construction including the 
final certificate of construction. 

5. Consultation and advice during construction, including performing all 
roles and actions required of any construction contract between District 
and any contractor(s) in which Engineer is named as owner's 
representative or "Engineer." 

6. Studies, reports, construction document preparation, permit application 
and processing. 

7. Any other activity related to construction as authorized by the Board. 

C. With respect to maintenance of the facilities, Engineer shall render such services 
as authorized by the Board. 

Article 2. Method of Authorization. Each service or project shall be authorized in 
writing by the District. The written authorization shall be incorporated in a work authorization 
which shall include the scope of work, compensation, project schedule, and special provisions or 
conditions specific to the service or project bring authorized ("Work Authorization"). 
Authorization of services or projects under the contract shall be at the sole option of the District. 

Article 3. Compensation. It is understood and agreed that the payment of 
compensation for services under this Agreement shall be stipulated in each Work Authorization. 
One of the following methods will be utilized: 

A. Lump Sum Amount - The District and Engineer shall mutually agree to a lump 
sum amount for the services to be rendered payable monthly in direct proportion to the 
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work accomplished. For any lump-sum or cost-plus-a-fixed-fee professional service 
contract over the threshold amount provided in Section 287.017, Florida Statutes, for 
CATEGORY FOUR, the District shall require the Engineer to execute a truth-in­
negotiation certificate stating that wage rates and other factual unit costs supporting the 
compensation are accurate, complete, and current at the time of contracting. The price for 
any lump sum Work Authorization, and any additions thereto, will be adjusted to exclude 
any significant sums by which the District determines the Work Authorization was 
increased due to inaccurate, incomplete, or noncurrent wage rates and other factual unit 
costs. All such adjustments must be made within one (1) year following the completion 
of the work contemplated by the lump sum Work Authorization. 

B. Hourly Personnel Rates - For services or projects where scope of services is not 
clearly defined, or recurring services or other projects where the District desires to use 
the hourly compensation rates outlined in Schedule A attached hereto. The District and 
Engineer may agree to a "not to exceed" amount when utilizing hourly personnel rates for 
a specific work authorization. 

Article 4. Reimbursable Expenses. Reimbursable expenses consist of actual 
expenditures (plus fifteen percent (15%) for administrative costs) made by Engineer, its 
employees, or its consultants in the interest of the project for the incidental expenses as listed as 
follows: 

A. Expenses of transportation and living when traveling in connection with a project, 
for long distance phone calls and telegrams, and fees paid for securing approval of 
authorities having jurisdiction over the project. All expenditures shall be made in 
accordance with Chapter 112, Florida Statutes, and with the District's travel policy. 

B. Expense ofreproduction, postage and handling of drawings and specifications. 

Article 5. Term of Contract. It is understood and agreed that this Agreement is for 
engineering services. It is further understood and agreed that the term of this Agreement will be 
from the time of execution of this Agreement until terminated pursuant to Article 21. 

Article 6. Special Consultants. When authorized in writing by the District, 
additional special consulting services may be utilized by Engineer and paid for on a cost basis. 

Article 7. Books and Records. Engineer shall maintain comprehensive books and 
records relating to any services performed under this Agreement, which shall be retained by 
Engineer for a period of at least four (4) years from and after completion of any services 
hereunder, or such further time as required under Florida's public records law. The District, or 
its authorized representative, shall have the right to audit such books and records at all 
reasonable times upon prior notice to Engineer. 

Article 8. Ownership of Documents. 

A. All rights in and title to all plans, drawings, specifications, ideas, concepts, 
designs, sketches, models, programs, software, creation, inventions, reports, or other 
tangible work product originally developed by Engineer pursuant to this Agreement (the 
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"Work Product") shall be and remain the sole and exclusive property of the District when 
developed and shall be considered work for hire. 

B. The Engineer shall deliver all Work Product to the District upon completion 
thereof unless it is necessary for Engineer in the District's sole discretion, to retain 
possession for a longer period of time. Upon early termination of Engineer's services 
hereunder, Engineer shall deliver all such Work Product whether complete or not. The 
District shall have all rights to use any and all Work Product. Engineer shall retain 
copies of the Work Product for its permanent records, provided the Work Product is not 
used without the District's prior express written consent. Engineer agrees not to recreate 
any Work Product contemplated by this Agreement, or portions thereof, which if 
constructed or otherwise materialized, would be reasonably identifiable with the Project. 
If said Work Product is used by the District for any purpose other than that purpose 
which is intended by this Agreement, the District shall indemnify Engineer from any and 
all claims and liabilities which may result from such re-use, in the event Engineer does 
not consent to such use. 

C. The District exclusively retains all manufacturing rights to all materials or designs 
developed under this Agreement. To the extent the services performed under this 
Agreement produce or include copyrightable or patentable materials or designs, such 
materials or designs are work made for hire for the District as the author, creator, or 
inventor thereof upon creation, and the District shall have all rights therein including, 
without limitation, the right of reproduction, with respect to such work. Engineer hereby 
assigns to the District any and all rights Engineer may have including, without limitation, 
the copyright, with respect to such work. The Engineer acknowledges that the District is 
the motivating factor for, and for the purpose of copyright or patent, has the right to direct 
and supervise the preparation of such copyrightable or patentable materials or designs. 

Article 9. Accounting Records. Records of Engineer pertaining to the services 
provided hereunder shall be kept on a basis of generally accepted accounting principles and shall 
be available to the District or its authorized representative for observation or audit at mutually 
agreeable times. 

Article 10. Independent Contractor. Engineer and District agree that Engineer is 
and shall remain at all times an independent contractor and shall not in any way claim or be 
considered an employee of District. Engineer shall not have authority to hire persons as 
employees of District. 

Article 11. Reuse of Documents. All documents including drawings and 
specifications furnished by Engineer pursuant to this Agreement are instruments of service. 
They are not intended or represented to be suitable for reuse by District or others on extensions 
of the work for which they were provided or on any other project. Any reuse without specific 
written consent by Engineer will be at the District's sole risk and without liability or legal 
exposure to Engineer. All documents including drawings, plans and specifications furnished by 
Engineer to District are subject to reuse in accordance with Section 287.055(10), Florida 
Statutes. 
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Article 12. Estimate of Cost. Since Engineer has no control over the cost of labor, 
materials or equipment or over a contractor's(s') methods of determining prices, or over 
competitive bidding or market conditions, his opinions of probable cost provided as a service 
hereunder are to be made on the basis of his experience and qualifications and represent his best 
judgment as a design professional familiar with the construction industry, but Engineer cannot 
and does not guarantee that proposals, bids, or the construction costs will not vary from opinions 
of probable cost prepared by him. If the District wishes greater assurance as to the construction 
costs, it shall employ an independent cost estimator at its own expense. Services to modify 
approved documents to bring the construction cost within any limitation established by the 
District will be considered additional services and justify additional fees. 

Article 13. Insurance. Engineer shall, at its own expense, maintain insurance during 
the performance of its services under this Agreement, with limits of liability not less than the 
following: 

Workers' Compensation Statutory 

General Liability 
Bodily Injury $1,000,000/$2,000,000 
(including Contractual) 
Property Damage $1,000,000/$2,000,000 
(including Contractual) 

Automobile Liability Combined Single Limit $500,000 
Bodily Injury/ Property Damage 

Professional Liability for 
Errors and Omissions $1,000,000 

The District, its officers, supervisors, agents, staff, and shall be named as 
additional insured parties ( except on Professional Liability for Errors and Omissions). The 
Engineer shall furnish the District with the Certificate of Insurance evidencing compliance with 
the requirements of this Article. No certificate shall be acceptable to the District unless it 
provides that any change or termination within the policy periods of the insurance coverage, as 
certified, shall not be effective within thirty (30) days of prior written notice of cancellation to 
the District. Insurance coverage shall be from a reputable insurance carrier, licensed to conduct 
business in the state of Florida. 

Article 14. Contingent Fee. The Engineer warrants that it has not employed or 
retained any company or person, other than a bona fide employee working solely for the 
Engineer, to solicit or secure this Agreement and that it has not paid or agreed to pay any person, 
company, corporation, individual, or firm, other than a bona fide employee working solely for 
the Engineer, any fee, commission, percentage, gift, or other consideration contingent upon or 
resulting from the award or making of this Agreement. 

Article 15. Audit. The Engineer agrees that the District or any of its duly authorized 
representatives shall, until the expiration of three years after expenditure of funds under this 
Agreement, have access to and the right to examine any books, documents, papers, and records 
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of the Engineer involving transactions related to the Agreement. The Engineer agrees that 
payment made under the Agreement shall be subject to reduction for amounts charged thereto 
that are found on the basis of audit examination not to constitute allowable costs. All required 
records shall be maintained until an audit is completed and all questions arising therefrom are 
resolved, or three years after completion of all work under the Agreement. 

Article 16. Indemnification. Engineer shall indemnify and hold harmless the 
District, and its officers, employees and staff, from liabilities, damages, losses, and costs, with 
the exception of consequential damages, including, but not limited to, reasonable attorneys' fees, 
which may come against the District and the District's officers and staff to the extent caused by 
negligent, reckless, or intentionally wrongful acts or omissions by the Engineer or persons 
employed or utilized by Engineer in the course of any work done in connection with any of the 
matters set out in this Agreement. Engineer agrees and covenants that nothing herein shall 
constitute or be construed as a waiver of the District's sovereign immunity pursuant to Section 
768.28, Florida Statutes, or any other statute or law. 

PURSUANT TO SECTION 558.0035, FLORIDA STATUTES, AN INDIVIDUAL 
EMPLOYEE OR AGENT OF ENGINEER MAY NOT BE HELD 
INDIVIDUALLY LIABLE FOR NEGLIGENCE. 

Article 17. Compliance with Public Records Laws. Contractor understands and 
agrees that all documents of any kind provided to the District in connection with this Agreement 
may be public records, and, accordingly, Contractor agrees to comply with all applicable 
provisions of Florida law in handling such records, including but not limited to Section 
119.0701, Florida Statutes. Contractor acknowledges that the designated public records 
custodian for the District is Craig Wrathell ("Public Records Custodian"). Among other 
requirements and to the extent applicable by law, the Contractor shall 1) keep and maintain 
public records required by the District to perform the service; 2) upon request by the Public 
Records Custodian, provide the District with the requested public records or allow the records to 
be inspected or copied within a reasonable time period at a cost that does not exceed the cost 
provided in Chapter 119, Florida Statutes; 3) ensure that public records which are exempt or 
confidential, and exempt from public records disclosure requirements, are not disclosed except as 
authorized by law for the duration of the contract term and following the contract term if the 
Contractor does not transfer the records to the Public Records Custodian of the District; and 4) 
upon completion of the contract, transfer to the District, at no cost, all public records in 
Contractor's possession or, alternatively, keep, maintain and meet all applicable requirements 
for retaining public records pursuant to Florida laws. When such public records are transferred 
by the Contractor, the Contractor shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. All records stored 
electronically must be provided to the District in a format that is compatible with Microsoft 
Word or Adobe PDF formats. 
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IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONTRACTOR'S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (877) 276-0889, 
WRATHELLC@WHHASSOCIATES.COM, OR AT 2300 
GLADES ROAD, SUITE 410W, BOCA RATON, FLORIDA 
33431. 

Article 18. Employment Verification. The Engineer agrees that it shall bear the 
responsibility for verifying the employment status, under the Immigration Reform and Control 
Act of 1986, of all persons it employs in the performance of this Agreement. 

Article 19. Controlling Law; Jurisdiction and Venue. Engineer and the District 
agree that this Agreement shall be controlled and governed by the laws of the State of Florida. 
Jurisdiction and venue for any proceeding with respect to this Agreement shall be in Nassau 
County, Florida. 

Article 20. Assignment. Neither the District nor the Engineer shall assign, sublet, or 
transfer any rights under or interest in this Agreement without the express written consent of the 
other. Nothing in this paragraph shall prevent the Engineer from employing such independent 
professional associates and consultants as Engineer deems appropriate, pursuant to the terms of 
this Agreement. 

Article 21. Termination. The District may terminate thi s Agreement for cause 
immediately upon notice to Engineer. The District or the Engineer may terminate this Agreement 
without cause upon thirty (30) days written notice. At such time as the Engineer receives 
notification of the intent of the District to terminate the contract, the Engineer shall not perform 
any further services unless directed to do so in writing by the District. In the event of any 
termination or breach of any kind, the Engineer shall not be entitled to consequential or other 
damages of any kind (including but not limited to lost profits), but instead the Engineer' s sole 
remedy will be to recover payment for services rendered to the date of the notice of termination, 
subject to any offsets. 

Article 22. Notices. All notices, requests, consents and other communications under 
this Agreement ("Notices") shall be in writing and shall be delivered, transmitted by electronic 
mail (e-mail) and mailed by First Class Mail , postage prepaid, or overnight delivery service, to 
the parties, as follows: 

A. If to the District: East Nassau Stewardship District 
2300 Glades Road, Suite 410W 
Boca Raton, Florida 33431 
Attn : District Manager 
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With a copy to: Hopping Green & Sams PA 
119 S. Monroe Street, Suite 300 
Tallahassee, Florida 32301 
Attn: District Counsel 

B. If to the Engineer: England Thims & Miller, Inc. 
14775 Old St. Augustine Road 
Jacksonville, Florida 32258 
Attn: Hugh Matthews 

Except as otherwise provided in this Agreement, any Notice shall be deemed received 
only upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the 
place of delivery) or on a non-business day, shall be deemed received on the next business day. 
If any time for giving Notice contained in this Agreement would otherwise expire on a non­
business day, the Notice period shall be extended to the next succeeding business day. 
Saturdays, Sundays, and legal holidays recognized by the United States government shall not be 
regarded as business days. Counsel for District and counsel for Engineer may deliver Notice on 
behalf of District and Engineer, respectively. Any party or other person to whom Notices are to 
be sent or copied may notify the other parties and addressees of any change in name or address to 
which Notices shall be sent by providing the same on five (5) days written notice to the parties 
and addressees set forth herein. 

Article 23. Recovery of Costs and Fees. In the event either party is required to 
enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be 
entitled to recover from the other party all costs incurred, including reasonable attorneys' fees. 

Article 24. Compliance with Professional Standards. In performing its obligations 
under this Agreement, the Engineer and each of its agents, servants, employees or anyone 
directly or indirectly employed by Engineer, shall maintain the degree of care, skill, diligence 
and professional competency for such work and/or services of a reasonably careful engineer 
under like circumstances. Any designs, drawings, reports or specifications prepared or furnished 
by the Engineer that contain errors, conflicts or omissions will be promptly corrected by 
Engineer at no cost to the District. 

Article 25. Acceptance. Acceptance of this Agreement is indicated by the signature 
of the authorized representative of the District and the Engineer in the spaces provided below. 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties hereto have caused these present to be executed the 
day and year first above written . 

ENGLAND THIMS & MILLER, INC., a Florida 

By: "1_.. tW~ ~v,.,~ • 

Its : ep,6,i""P5ive: • 

Schedule A - Rate Schedule 
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SCHEDULE "A" 

RATE SCHEDULE 



www.etminc.com 
tel 904-642-8990 • fax 904-646-9485 

14775 Old St. Augustine Road • Jacksonville, Florida 32258 

October 12, 2017 

Mr. Craig Wrathell 
District Manager 
2300 Glades Road, Suite 410W 
Boca Raton, Florida 33431 

Re: East Nassau Stewardship District 
E17-222 

Dear Mr. Wrathell: 

Our rate schedule, which is to be incorporated into the final form of the Professional Engineering Services 
Agreement for the referenced District, is attached. As discussed, ETM typically increases our rates every 
January 1st to account for inflation/cost of living increases. However, in consideration of substantial size 
the project, and to indicate our extreme desire to be involved with the District and the project team, we 
will maintain our current rates through December 31, 2018. This duration is noted on the rate schedule. 

We appreciate the opportunity to be involved with the District, and look forward to a long, successful 
relationship with the project team. 

If you have any questions, or need additional information, please do not hesitate to call. 

Sincerely, 

ENG~NDiH'W.Z ER, INC, 

~ W1ld,P.E. 
Executive Vice President 
Shareholder 

Enc. 

0,. ' ; ·- t· ~. ···. ·.:· ··r·--:· ~ ·, .·~··· ~-~· .· .. '? ..,~ •f .- i_. ., :·· ~ ,. . ,,. . ENGINEERS. PLANN~RS. SURYEYo~'s. GIS. LANDSCAPE ARCHiTECTS . 

· '.·• • • · . Jacksonville• Palm Coast• Lake Mary 
.England-Thim) &ffilllc:zr, Inc. · . cA-00002sa4 Lc-000031s 

• \,•. - • • ~ ' 'r, •t; ~ • ' • I•••~• • ' •' ' • • : 

www.etminc.com


17-222 

EAST NASSAU STEWARDSHIP DISTRICT 

ENGLAND-TH!MS & MILLER, INC. 
RATE SCHEDULE 

October 1, 2017 - December 31, 2018 

Principal - CEO/CSO/President .................................................... $259.00/Hr. 

Principal - Vice President ............................................................ $244.00/Hr. 
Chief Engineer .............................................................................. $244.00/Hr. 
Senior Engineer .......................................•.................................... $194.00/Hr. 
Engineer ........................................................................................ $151.00/H;. 
Project Manager ........................................................................... $178.00/Hr. 
Assistant Project Manager ........................................................... $146.00/Hr. 
Chief Planner ............................................................................... $244.00/Hr. 
Senior Planner .............................................................................. $178.00/Hr. 
Planner .......................................................................................... $146.00/Hr. 
CEI Senior Engineer ...................................................................... $211.00/Hr. 
Senior Inspector ........................................................................... $146.00/Hr. 
Inspector ...................................................................................... $118.00/Hr. 
Senior Landscape Architect .......................................................... $163.00/Hr. 
Landscape Architect ..................................................................... $146.00/Hr. 
Senior Graphics Technician ........................................................... $146.00/Hr. 
GIS Programmer ........................................................................... $156.00/Hr. 
GIS Analyst ................................................................................... $130.00/Hr. 
Senior Engineering Designer/ Senior LA Designer ...................... $146.00/Hr. 
Engineering/Landscape Designer ................................................ $125.00/Hr. 
CADD/GIS Technician ................................................................... $118.00/Hr. 
Administrative Support .................................................................. $81.00/Hr. 

England-Thim:. &millczr. Inc. 
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CHANGE ORDER 
No. 2 

DATE OF ISSUANCE: December 21, 2022 EFFECTIVE DATE: December 21, 2022 

OWNER: East Nassau Stewardship District 

CONTRACTOR: Burnham Construction, Inc. 

Contract: Wildlight – North/South Collector Road Mass Grading 

Project: Wildlight – North/South Collector Road Mass Grading 

ENGINEER's Contract No. 19-239-01-025 OWNER's Contract No. N/A 

ENGINEER: England – Thims and Miller, Inc. 

You are directed to make the following changes in the Contract Documents: 

Description: Retaining Wall Credit 

Reason for Change: Revisions to plans to delete proposed retaining wall 

Attachments: (List documents supporting change) Burnham Construction, Inc. Change Order dated December 19, 2022 

By execution of this change order document, the Contractor acknowledges that all issues related to Contract Time and Compensation for 

the work associated with these changes are resolved. 

CHANGE IN CONTRACT PRICE: 

Original Contract Price 

$ 1,943,598.44 

Net Increase/Decrease from previous Change Orders 

No. 0 to No. 1 

$ 10,152.37 

Contract Price prior to this Change Order: 

$ 1,953,750.81 

Net Increase/Decrease of this Change Order: 

$ (4,594.25) 

Contract Price with all approved Change Orders: 

$ 1,949,156.56 

CHANGE IN CONTRACT TIMES: 

Original Contract Times: 

Substantial Completion: 168 days . 

Ready for final payment: 180 days . 

(days) 

Net change from previous Change Orders No. -0-

Substantial Completion: 0 

Ready for final payment: 0 

(days) 

to No. -1-. 

. 

. 

Contract Times prior to this Change Order: 

Substantial Completion: 168 days . 

Ready for final payment: 180 days . 

(days) 

Net Increase this Change Order: 

Substantial Completion: 0 

Ready for final payment: 0 

(days) 

. 

. 

Contract Times with all approved Change Orders: 

Substantial Completion: 168 days . 

Ready for final payment: 180 days . 

(days) 

RECOMMENDED: APPROVED: ACCEPTED: 

By: By: By: _____________________ 
ENGINEER (Authorized Signature) OWNER (Authorized Signature) CONTRACTOR (Authorized Signature) 

Date: Date: Date: ___________________ 
EJCDC 1910-8-B (1996 Edition) 
Prepared by the Engineers Joint Contract Documents Committee and endorsed by The Associated General Contractors of America and the Construction Specifications Institute. 



  

 

                                    

            

 

 
   

 

   

BCI 
Burnham Construction, Inc. Office: (904) 259-5360 
11413 Enterprise East Blvd Fax: (904) 259-5380 
Macclenny, FL 32063 

“Building the Road to Excellence” 

Proposal 

Date: 12/19/2022 

To: Rayonier 

Attn: Tommy Jinks 

Project: 4A Mass Grading 

Item Description Qty. Units Unit Price Total 

001 Retaining Wall Removal 25 LF $ 183.77 $ 4,594.25 

Total $ 4,594.25 

By: By: 

Date: Date: 

https://4,594.25
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CHANGE ORDER 
No.4 

DATE OF ISSUANCE: December 21, 2022 EFFECTIVE DATE: December 21, 2022 

OWNER: East Nassau Stewardship District 

CONTRACTOR: Burnham Construction, Inc. 

Contract: Wildlight – North/South Arterial Roadway Phase 1A 

Project: Wildlight – North/South Arterial Roadway Phase 1A 

ENGINEER's Contract No. 19-239-01-025 OWNER's Contract No. N/A 

ENGINEER: England – Thims and Miller, Inc. 

You are directed to make the following changes in the Contract Documents: 

Description: Multi-Use Path Revisions 

Reason for Change: Revisions to Sidewalks and Multi-Use Paths 

Attachments: (List documents supporting change) Burnham Construction, Inc. Change Order dated October 19, 2022 

By execution of this change order document, the Contractor acknowledges that all issues related to Contract Time and Compensation for 

the work associated with these changes are resolved. 

CHANGE IN CONTRACT PRICE: 

Original Contract Price 

$ 3,878,275.89 

Net Increase/Decrease from previous Change Orders 

No. 0 to No. 3 

$ 81,500.64 

Contract Price prior to this Change Order: 

$ 3,959,776.23 

Net Increase/Decrease of this Change Order: 

$ 108,358.87 

Contract Price with all approved Change Orders: 

$ 4,068,135.10 

CHANGE IN CONTRACT TIMES: 

Original Contract Times: 

Substantial Completion: 184 days . 

Ready for final payment: 210 days . 

(days) 

Net change from previous Change Orders No. -0-

Substantial Completion: 0 

Ready for final payment: 0 

. (days) 

to No. -3-. 

. 

Contract Times prior to this Change Order: 

Substantial Completion: 184 days . 

Ready for final payment: 210 days . 

(days) 

Net Increase this Change Order: 

Substantial Completion: 0 

Ready for final payment: 0 

(days) 

. 

. 

Contract Times with all approved Change Orders: 

Substantial Completion: 184 days . 

Ready for final payment: 210 days . 

(days) 

RECOMMENDED: APPROVED: ACCEPTED: 

By: By: By: _____________________ 
ENGINEER (Authorized Signature) OWNER (Authorized Signature) CONTRACTOR (Authorized Signature) 

Date: Date: Date: 

EJCDC 1910-8-B (1996 Edition) 
Prepared by the Engineers Joint Contract Documents Committee and endorsed by The Associated General Contractors of America and the Construction Specifications Institute. 



   

      

 

                       

                       

                       

                               

                             

                             

                            

                               

                           

 

 

  

 
 

   

BCI 
Burnham Construction, Inc. Office: (904) 259-5360 
11413 Enterprise East Blvd Fax: (904) 259-5380 
Macclenny, FL 32063 

“Building the Road to Excellence” 

Proposed Change Order #4 – MUP Path Addition�

Date: 10.19.22 Project: North South Arerial - Mater Infrustructure 

To: Rayonier 
Attn:         Tommy Jinks 

Item Description Qty. Units Unit Price Total 

001 General Conditions 1 LS $ 1,297.27 $ 1,297.27 

002 Surveying 1 LS $ 2,322.69 $ 2,322.69 

003 As Builts 1 LS $ 1,844.11 $ 1,844.11 

004 Subgrade For Sidewalk (Removed) -2,091 SY $ 2.14 $ (4,474.74) 

005 6' Concrete Sidwalk Removal -18,818 SF $ 4.47 $ (84,116.46) 

006 Subsoil Stabilization 5,716 SY $ 9.69 $ 55,388.04 

007 4" Limerock for MUP 5,716 SY $ 13.51 $ 77,223.16 

008 Prime Limerock 5,716 SY $ 0.18 $ 1,028.88 

009 Additional 1" Asphalt MUP 5,716 SY $ 10.12 $ 57,845.92 

Total 108,358.87 $ 

Travis L. Clements By: 

10.19.22 
Date: 

https://10.19.22
https://57,845.92
https://1,028.88
https://77,223.16
https://55,388.04
https://84,116.46
https://4,474.74
https://1,844.11
https://1,844.11
https://2,322.69
https://2,322.69
https://1,297.27
https://1,297.27
https://10.19.22
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 CHANGE ORDER 

             No.5 

  

DATE OF ISSUANCE: December 21, 2022    EFFECTIVE DATE:  December 21, 2022  

 

  

OWNER:    East Nassau Stewardship District 

CONTRACTOR:  Burnham Construction, Inc. 

Contract:  Wildlight – North/South Arterial Roadway Phase 1A 

 

 Project: Wildlight – North/South Arterial Roadway Phase 1A 

 

ENGINEER's Contract No.  19-239-01-025    OWNER's Contract No.  N/A 

ENGINEER:  England – Thims and Miller, Inc.  

  
 

You are directed to make the following changes in the Contract Documents: 

 

Description:   Plan Revisions 

 

Reason for Change:   Revisions from Bid Set of Plans to Construction Set of Plans 

 

Attachments: (List documents supporting change)   Burnham Construction, Inc. Change Order dated November 4, 2022 

 

By execution of this change order document, the Contractor acknowledges that all issues related to Contract Time and Compensation for 

the work associated with these changes are resolved. 

 

 
 CHANGE IN CONTRACT PRICE: 

 

 

 

 CHANGE IN CONTRACT TIMES: 

 
Original Contract Price 

 

   $ 3,878,275.89 

  
Original Contract Times: 

   Substantial Completion:    184  days            . 

   Ready for final payment:   210  days           . 

                                                           (days) 
 
Net Increase/Decrease from previous Change Orders  

   No.  0   to No. 4  

 

   $  189,859.21 

 
 

 
Net change from previous Change Orders No.    -0-    to No.   -4-. 

   Substantial Completion:                      0                                     . 

   Ready for final payment:                     0                                     

.                                                                (days) 
 
Contract Price prior to this Change Order: 

 

   $ 4,068,135.10 

 
 

 
Contract Times prior to this Change Order: 

   Substantial Completion:    184   days            .    

   Ready for final payment:   210   days           . 

                                                           (days) 

Net Increase/Decrease of this Change Order: 

 

   $   181,835.35 

 
 

 
Net Increase this Change Order: 

   Substantial Completion:                    0                        . 

    Ready for final payment:                  0                        . 

                                                           (days) 
 
Contract Price with all approved Change Orders: 

 

   $ 4,249,970.45 

 
 

 
Contract Times with all approved Change Orders: 

   Substantial Completion:    184  days            . 

   Ready for final payment:   210  days           . 

                                                        (days) 

RECOMMENDED:   APPROVED:   ACCEPTED:   

By:                                     By:                                     By: _____________________                         
 ENGINEER (Authorized Signature)  OWNER (Authorized Signature)        CONTRACTOR (Authorized Signature) 
 

Date:                                  Date:                                   Date:  

 
EJCDC 1910-8-B (1996 Edition) 
Prepared by the Engineers Joint Contract Documents Committee and endorsed by The Associated General Contractors of America and the Construction Specifications Institute.   
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EAST NASSAU STEWARDSHIP DISTRICT
FINANCIAL STATEMENTS

NOVEMBER 30, 2022
UNAUDITED



General
Fund

Special 
Revenue

Fund
DSAP #1

Special 
Revenue

Fund
DSAP #2

Special 
Revenue

Fund
Commerce 

Park

Debt
Service

Fund 2018

Debt
Service

Fund 2021

Capital
Projects

Fund 2021

Total
Governmental

Funds
ASSETS
Cash 613,973$    -$                -$             -$             -$              -$               -$                  613,973$      
SunTrust debit 2,236          -                  -               -               -                -                 -                    2,236            
Investments

Revenue -                  -                  -               -               67,304      313,604      -                    380,908        
Reserve -                  -                  -               -               168,431    339,250      -                    507,681        
Prepayment -                  -                  -               -               22,002      -                 -                    22,002          
Construction -                  -                  -               -               -                -                 1,108,317     1,108,317     
Construction reserve: Wildlight Ave** -                  -                  -               -               -                -                 1,517,568     1,517,568     
Interest -                  -                  -               -               -                15               -                    15                 

Due from FPL 2022 -                  2,964          -               -               -                -                 -                    2,964            
Due from general fund -                  575,771      -               -               -                -                 -                    575,771        
Security deposit -                  3,000          -               -               -                -                 -                    3,000            
Utility deposits -                  50               -               -               -                -                 -                    50                 

Total assets 616,209$    581,785$    -$             -$             257,737$  652,869$    2,625,885$   4,734,485$   

LIABILITIES AND FUND BALANCES
Liabilities:

Accounts payable on-site -$            13,298.00$ -$         -$         -$          -$           -$              13,298.00$   
Retainage payable -                  -                  -               -               -                -                 646,304        646,304        
Due to special revenue fund 575,771      -                  -               -               -                -                 -                    575,771        
Due to other 258             -                  -               -               -                -                 -                    258               
Landowner advance 6,500          -                  -               -               -                -                 -                    6,500            

Total liabilities 582,529      13,298        -               -               -                -                 646,304        1,242,131     

DEFERRED INFLOWS OF RESOURCES
Deferred receipts -                  2,964          -               -               -                -                 -                    2,964            

Total deferred inflows of resources -                  2,964          -               -               -                -                 -                    2,964            

Fund balances:
Restricted for:

Debt service -                  -                  -               -               257,737    652,869      -                    910,606        
Capital projects -                  -                  -               -               -                -                 1,979,581     1,979,581     

Unassigned 33,680        565,523      -               -               -                -                 -                    599,203        
Total fund balances 33,680        565,523      -               -               257,737    652,869      1,979,581     3,489,390     

Total liabilities, deferred inflows of resources 
and fund balances 616,209$    581,785$    -$         -$         257,737$  652,869$    2,625,885$   4,734,485$   
**Construction Reserve for Wildlight Ave obligations

EAST NASSAU STEWARDSHIP DISTRICT
BALANCE SHEET

GOVERNMENTAL FUNDS
NOVEMBER 30, 2022

1



Current
Month

Year to
Date Budget

% of
Budget

REVENUES
Assessment levy: on-roll - net -$             -$               10,121$       0%
Assessment levy: off-roll 1,402       1,402         166,978       1%
Landowner contribution -               -                 40,000         0%
Lease reimbursements -               -                 14,108         0%

Total revenues 1,402       1,402         231,207       1%

EXPENDITURES
Professional & administrative
District engineer -               -                 12,000         0%
General counsel 1,458       1,458         50,000         3%
Legal: litigation -               -                 40,000         0%
District manager 4,000       8,000         48,000         17%
Audit -               -                 7,000           0%
Postage 43            63              500              13%
Printing and binding 83            167            1,000           17%
Insurance - GL, POL -               12,825       14,000         92%
Legal advertising -               -                 6,500           0%
Miscellaneous- bank charges 860          881            1,000           88%
Office lease: 274 Daydream 1,167       1,167         10,537         11%
Office lease -               -                 17,813         0%
Office utilities 90            90              3,350           3%
Office supplies -               -                 2,563           0%
Meeting room -               -                 500              0%
Website

Hosting & maintenance 753          753            705              107%
ADA compliance -               210            210              100%

Annual district filing fee 175          175            175              100%
Property taxes -               -                 900              0%

Total professional & administrative 8,629       25,789       216,753       12%

Other fees & charges
Property appraiser and tax collector 28            28              316              9%

Total other fees & charges 28            28              316              9%
Total expenditures 8,657       25,817       217,069       12%

Excess/(deficiency) of revenues
over/(under) expenditures (7,255)      (24,415)      14,138         

Fund balances - beginning 40,935     58,095       53,777         
Fund balances - ending 33,680$   33,680$     67,915$       

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED NOVEMBER 30, 2022

AND CHANGES IN FUND BALANCES
GENERAL FUND

2



Current
Month

Year to
Date Budget

% of
Budget

REVENUES
Assessment levy: on-roll - net 59,503$   59,503$      428,936$     14%
Assessment levy: off-roll -               -                  324,446       0%

Total revenues 59,503     59,503        753,382       8%

EXPENDITURES
Field operations
Field operations 5,981       5,981          85,456         7%
Administration and accounting 625          1,250          7,500           17%
Wetland and conservation maintenance -               -                  10,000         0%
Landscape 21,197     29,884        380,588       8%
Lake maintenance -               -                  19,455         0%
Pest control -               -                  1,000           0%
Street cleaning -               -                  12,000         0%
Street light lease 3,768       3,768          95,843         4%
Repairs & maintenance -               -                  13,676         0%
Electricity 111          111             984              11%
Irrigation (potable) 437          749             41,169         2%
Landscape replacement -               -                  38,059         0%
Parts & supplies -               -                  3,000           0%
Contingency -               -                  250              0%
Insurance -               -                  5,000           0%
Debt service fund accounting: series 2018 625          1,250          7,500           17%
Debt service fund accounting: series 2021 625          1,250          7,500           17%
Arbitrage rebate calculation -               -                  1,000           0%
Dissemination agent 167          333             2,000           17%
Trustee (series 2018 bonds) -               -                  4,000           0%
Trustee (series 2021 bonds) -               -                  4,000           0%

Total field operations 33,536     44,576        739,980       6%

Other fees & charges
Property appraiser and tax collector 1,190       1,190          13,404         9%

Total other fees & charges 1,190       1,190          13,404         9%
Total expenditures 34,726     45,766        753,384       6%

Excess/(deficiency) of revenues
over/(under) expenditures 24,777     13,737        (2)                 

Fund balances - beginning 540,746   551,786      450,003       
Assigned:

3 months working capital 192,096   192,096      192,096       
Disaster recovery 50,000     50,000        50,000         

Unassigned 323,427   323,427      207,905       
Fund balances - ending 565,523$ 565,523$    450,001$     

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

FOR THE PERIOD ENDED NOVEMBER 30, 2022
SPECIAL REVENUE FUND - DETAILED SPECIFIC AREA PLAN #1: WILDLIGHT

3



Current
Month

Year to
Date Budget

% of
Budget

REVENUES
Landowner contribution -$             -$                4,750$         0%

Total revenues -               -                  4,750           0%

EXPENDITURES
Field operations
Administration and accounting -               -                  3,750           0%
Contingency -               -                  500              0%
Dissemination agent -               -                  500              0%

Total expenditures -               -                  4,750           0%

Excess/(deficiency) of revenues
over/(under) expenditures -               -                  -                   

Fund balances - beginning -               -                  -                   
Fund balances - ending -$             -$                -$                 

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES
SPECIAL REVENUE FUND - DETAILED SPECIFIC AREA PLAN #2

FOR THE PERIOD ENDED NOVEMBER 30, 2022

4



Current
Month

Year to
Date Budget

% of
Budget

REVENUES
Assessment levy: off-roll -$             -$                41,333$       0%

Total revenues -               -                  41,333         0%

EXPENDITURES
Field operations
Field operations -               -                  4,254           0%
Administration and accounting -               -                  500              0%
Wetland and conservation maintenance -               -                  2,500           0%
Landscape -               -                  18,506         0%
Lake maintenance -               -                  2,130           0%
Pest control -               -                  125              0%
Street cleaning -               -                  1,050           0%
Street light lease -               -                  4,290           0%
Repairs & maintenance -               -                  1,250           0%
Electricity -               -                  420              0%
Irrigation (potable) -               -                  2,765           0%
Landscape replacement -               -                  1,851           0%
Parts & supplies -               -                  375              0%
Contingency -               -                  63                0%
Insurance -               -                  1,250           0%

Total expenditures -               -                  41,329         0%

Excess/(deficiency) of revenues
over/(under) expenditures -               -                  4                  

Fund balances - beginning -               -                  -                   
Fund balances - ending -$             -$                4$                

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES
SPECIAL REVENUE FUND - COMMERCE PARK
FOR THE PERIOD ENDED NOVEMBER 30, 2022
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Current
Month

Year To
Date Budget

% of
Budget

REVENUES
Special assessment: on-roll - net 46,976$   46,976$       346,101$  14%
Interest 936          1,624           -                N/A

Total revenues 47,912     48,600         346,101    14%

EXPENDITURES
Debt service
Principal -               -                   90,000      0%
Principal prepayment 110,000   110,000       -                N/A
Interest 124,003   124,003       249,056    50%

Total debt service 234,003   234,003       339,056    69%

Other fees & charges
Property appraiser -               -                   3,605        0%
Tax collector 940          940              7,210        13%

Total other fees and charges 940          940              10,815      9%
Total expenditures 234,943   234,943       349,871    67%

Excess/(deficiency) of revenues
over/(under) expenditures (187,031)  (186,343)      (3,770)       

Fund balances - beginning 444,768   444,080       328,526    
Fund balances - ending 257,737$ 257,737$     324,756$  

AND CHANGES IN FUND BALANCES
DEBT SERVICE FUND SERIES 2018

FOR THE PERIOD ENDED NOVEMBER 30, 2022

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,
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Current
Month

Year To
Date Budget

% of
Budget

REVENUES
Special assessment: on-roll - net 23,154$       23,154$       166,966$    14%
Special assessment: off-roll -                   -                   516,753      0%
Lot closing 276,833       276,833       -                  N/A
Interest 1,181           1,896           -                  N/A

Total revenues 301,168       301,883       683,719      44%

EXPENDITURES
Debt service
Principal -                   -                   255,000      0%
Interest 213,125       213,125       426,250      50%

Total debt service 213,125       213,125       681,250      31%

OTHER FINANCING SOURCES/(USES)
Property appraiser -                   -                   1,739          0%
Tax collector 463              463              3,478          13%

Total other financing sources/(uses) 463              463              5,217          9%
Total expenditures 213,588       213,588       686,467      31%

Excess/(deficiency) of revenues
over/(under) expenditures 87,580         88,295         (2,748)         

Fund balances - beginning 565,289       564,574       563,464      
Fund balances - ending 652,869$     652,869$     560,716$    

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES
DEBT SERVICE FUND SERIES 2021

FOR THE PERIOD ENDED NOVEMBER 30, 2022
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Current
Month

Year To
Date

REVENUES
Interest 6,094$          11,795$         

Total revenues 6,094            11,795           

EXPENDITURES -                    -                     
Total expenditures -                    -                     

Excess/(deficiency) of revenues
over/(under) expenditures 6,094            11,795           

Fund balances - beginning 1,973,487     1,967,786      
Fund balances - ending 1,979,581$   1,979,581$    

EAST NASSAU STEWARDSHIP DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES
CAPITAL PROJECTS FUND SERIES 2021

FOR THE PERIOD ENDED NOVEMBER 30, 2022
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DRAFT 

1 MINUTES OF MEETING 
2 EAST NASSAU STEWARDSHIP DISTRICT 
3 
4 A Landowners’ Meeting of the East Nassau Stewardship District was held on November 

8, 2022 at 10:00 a.m., at Fernandina Beach Municipal Airport, 700 Airport Road, Fernandina 

6 Beach, Florida 32034. 

7 

8 Present were: 
9 

Mike Hahaj Proxy Holder 
11 Ernesto Torres District Manager 
12 Michelle Rigoni (via telephone) District Counsel 
13 
14 

FIRST ORDER OF BUSINESS Call to Order/Roll Call 
16 
17 Mr. Torres called the meeting to order at 10:05 a.m. In addition to himself, Mr. Hahaj 

18 was present in person. Ms. Rigoni was attending via telephone. 

19 

SECOND ORDER OF BUSINESS Proof of Publication 
21 
22 The affidavit of publication was included for informational purposes. Mr. Torres stated 

23 that he will be present at the location for the next hour but recommended continuing today’s 

24 meeting to November 17, 2022, at 10:00 a.m. at this location. 

Mr. Hahaj was in agreement with continuing the meeting to November 17, 2022. 

26 

27 THIRD ORDER OF BUSINESS Election of Chair to Conduct Landowners’ 
28 Meeting 
29 

This item was not addressed. 

31 

32 FOURTH ORDER OF BUSINESS Election of Supervisor [SEATS 3 & 4] 
33 
34 A. Nominations 

B. Casting of Ballots 

36 I. Determine Number of Voting Units Represented 

37 II. Determine Number of Voting Units Assigned by Proxy 

38 C. Ballot Tabulation and Results 

1 



     

 

       

  

     
  

      

  

   
  

               

              

            

           

  

  

  

  

   

39 

EAST NASSAU STEWARDSHIP DISTRICT 

This item was not addressed. 

DRAFT November 8, 2022 

40 

41 
42 
43 

FIFTH ORDER OF BUSINESS 

This item was not addressed. 

Landowners’ Questions/Comments 

44 

45 
46 
47 

SIXTH ORDER OF BUSINESS 

Ms. Rigoni recommended posting a sign 

Adjournment 

on the door indicating the date, time and 

48 location of the Continued Meeting. Mr. Torres stated he would do so 

49 The meeting recessed at approximately 10:07 a.m., and was continued to November 17, 

50 2022 at 10:00 a.m., at Fernandina Beach Municipal Airport, 700 Airport Road, Fernandina 

51 Beach, Florida 32034. 

52 

53 

54 

55 [SIGNATURES APPEAR ON THE FOLLOWING PAGE] 
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56
57
58
59
60
61
62
63

___________________________ ____________________________ 

EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 8, 2022 

Secretary/Assistant Secretary Chair/Vice Chair 
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DRAFT 

1 MINUTES OF MEETING 
2 EAST NASSAU STEWARDSHIP DISTRICT 
3 
4 A Continued Landowners’ Meeting of the East Nassau Stewardship District was held on 

November 17, 2022 at 10:00 a.m., at Fernandina Beach Municipal Airport, 700 Airport Road, 

6 Fernandina Beach, Florida 32034. 

7 

8 Present were: 
9 

Mike Hahaj Proxy Holder 
11 Ernesto Torres District Manager 
12 Michelle Rigoni (via telephone) District Counsel 
13 Tommy Jinks 
14 Rob Fancher 

Jaime Northrup 
16 
17 
18 FIRST ORDER OF BUSINESS Call to Order/Roll Call 
19 

Mr. Torres called the meeting to order at 10:04 a.m. In addition to himself, Mr. Hahaj, 

21 Mr. Fancher, Mr. Jinks and Ms. Northrup were present. Ms. Rigoni was attending via telephone. 

22 

23 SECOND ORDER OF BUSINESS Proof of Publication 
24 

The proof of publication was included for informational purposes. 

26 

27 THIRD ORDER OF BUSINESS Election of Chair to Conduct Landowners’ 
28 Meeting 
29 

All in attendance agreed to Mr. Torres serving as Chair to conduct the Landowners’ 

31 meeting. 

32 Mr. Torres stated that Mr. Hahaj is the designated Proxy Holder for the following 

33 Landowners: 

34 Rayonier Forest Resources LP 941 votes 

Rayonier Operating Company LLC 4 votes 

36 Raydient LLC 9,064 votes 

1 
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EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17 2022 

37 Wildlight LLC 1,804 votes 

38 

39 FOURTH ORDER OF BUSINESS Election of Supervisor [SEATS 3 & 4] 

41 A. Nominations 

42 Mr. Hahaj nominated the following: 

43 Seat 3 Tommy Jinks 

44 Seat 4 Jaime Northrup 

No other nominations were made. 

46 B. Casting of Ballots 

47 I. Determine Number of Voting Units Represented 

48 A total of 11,813 voting units were represented. 

49 II. Determine Number of Voting Units Assigned by Proxy 

A total of 11,813 voting units were assigned by proxy to Mr. Hahaj. 

51 Mr. Hahaj cast the following votes on behalf of Wildlight LLC: 

52 Seat 3 Tommy Jinks 1,625 votes 

53 Seat 4 Jaime Northrup 1,625 votes 

54 Mr. Hahaj cast the following votes on behalf of Raydient LLC: 

Seat 3 Tommy Jinks 8,160 votes 

56 Seat 4 Jaime Northrup 8,160 votes 

57 Mr. Hahaj cast the following votes on behalf of Rayonier Operating Company LLC: 

58 Seat 3 Tommy Jinks 4 votes 

59 Seat 4 Jaime Northrup 4 votes 

Mr. Hahaj cast the following votes on behalf of Rayonier Forest Resources LP: 

61 Seat 3 Tommy Jinks 840 votes 

62 Seat 4 Jaime Northrup 840 votes 

63 C. Ballot Tabulation and Results 

64 Mr. Torres reported the following ballot tabulation, results and term lengths: 

Seat 3 Tommy Jinks 10,629 votes 4-year Term 

66 Seat 4 Jaime Northrup 10,629 votes 4-year Term 

2 



      

 

  

      
  

      

  

   
  

         

  

  

   

EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17 2022 

67 

68 
69 
70 

FIFTH ORDER OF BUSINESS Landowners’ Questions/Comments 

There being no Landowners’ questions or comments, the next item followed. 

71 

72 
73 
74 

SIXTH ORDER OF BUSINESS Adjournment 

There being no further business to discuss, the meeting adjourned at 10:16 a.m. 

75 

76 

77 [SIGNATURES APPEAR ON THE FOLLOWING PAGE] 
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78
79
80
81
82
83
84
85

___________________________ ____________________________ 

EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17 2022 

Secretary/Assistant Secretary Chair/Vice Chair 
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1 

1 
2 

DRAFT 

MINUTES OF MEETING 
EAST NASSAU STEWARDSHIP DISTRICT 

3 
4 The Governing Board of the East Nassau Stewardship District held a Regular Meeting on 

November 17, 2022, immediately following the adjournment of the Landowners’ Meeting at 

6 10:00 a.m., at the Fernandina Beach Municipal Airport, 700 Airport Road, Fernandina Beach, 

7 Florida 32034. 

8 

9 Present were: 

11 Mike Hahaj Chair 
12 Jaime Northrup Vice Chair 
13 Tommy Jinks Assistant Secretary 
14 Roert Fancher Assistant Secretary 

16 Also present were: 
17 
18 Ernesto Torres District Manager 
19 Michelle Rigoni (via telephone) District Counsel 

Zach Brecht (via telephone) District Engineer 
21 
22 
23 FIRST ORDER OF BUSINESS Call to Order 
24 

Mr. Torres called the meeting to order at 10:17 a.m. 

26 

27 SECOND ORDER OF BUSINESS Roll Call 
28 
29 Supervisors Hahaj, Northrup, Jinks and Fancher were present, in person. Supervisor 

Lombardo was not present. 

31 

32 THIRD ORDER OF BUSINESS 
33 
34 Mr. Hahaj thanked everyone for attending. 

36 FOURTH ORDER OF BUSINESS 
37 
38 
39 No members of the public spoke. 

Chairman’s Opening Remarks 

Public Comments (limited to 3 minutes per 
person) 
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EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17, 2022 

41 FIFTH ORDER OF BUSINESS Administration of Oath of Office to Newly 
42 Elected Supervisors (the following will be 
43 provided in a separate package) 
44 

Mr. Torres, a Notary of the State of Florida and duly authorized, administered the Oath 

46 of Office to Ms. Northrup and Mr. Jinks. Both Supervisors were already familiar with the 

47 following: 

48 A. Guide to Sunshine Amendment and Code of Ethics for Public Officers and Employees 

49 B. Membership, Obligations and Responsibilities 

C. Review of Special Act 

51 D. Financial Disclosure Forms 

52 I. Form 1: Statement of Financial Interests 

53 II. Form 1X: Amendment to Form 1, Statement of Financial Interests 

54 III. Form 1F: Final Statement of Financial Interests 

E. Form 8B: Memorandum of Voting Conflict 

56 

57 SIXTH ORDER OF BUSINESS Consideration of Resolution 2023-01, 
58 Canvassing and Certifying the Results of 
59 the Landowners’ Meeting Held Pursuant to 

Chapter 2006-30, Laws of Florida, and 
61 Providing for an Effective Date 
62 
63 Mr. Torres presented Resolution 2023-01 and recapped the Landowners’ Election 

64 results, as follows: 

Seat 3 Tommy Jinks 10,629 votes 4-year Term 

66 Seat 4 Jaime Northrup 10,629 votes 4-year Term 

67 

68 On MOTION by Ms. Northrup and seconded by Mr. Jinks, with all in favor, 
69 Resolution 2023-01, Canvassing and Certifying the Results of the Landowners’ 

Meeting Held Pursuant to Chapter 2006-30, Laws of Florida, and Providing for 
71 an Effective Date, was adopted. 

72 
73 

2 



      

 

       
      

       
  

             

  

     

     

    

     

     

     

     

       

      

  

              
          

         

  
  

        
       

  
             

             

               

                   

  

  

              
           

  
  

75

80

85

90

95

100

105

EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17, 2022 

74 SEVENTH ORDER OF BUSINESS Consideration of Resolution 2023-02, 
Designating Certain Officers of the District, 

76 and Providing for an Effective Date 
77 
78 Mr. Torres presented Resolution 2023-02. Mr. Hahaj nominated the following slate of 

79 officers: 

Chair Michael Hahaj 

81 Vice Chair Jamie Northrup 

82 Secretary Craig Wrathell 

83 Assistant Secretary Tommy Jinks 

84 Assistant Secretary Rob Francher 

Assistant Secretary Michael Lombardo 

86 Assistant Secretary Ernesto Torres 

87 No other nominations were made. Prior appointments by the Board for Treasurer and 

88 Assistant Treasurer remain unaffected by this Resolution. 

89 

On MOTION by Mr. Hahaj and seconded by Mr. Jinks, with all in favor, 
91 Resolution 2023-02, Designating Certain Officers of the District, as nominated, 
92 and Providing for an Effective Date, was adopted. 

93 
94 

EIGHTH ORDER OF BUSINESS Acceptance of Unaudited Financial 
96 Statements as of September 30, 2022 
97 
98 Mr. Torres presented the Unaudited Financial Statements as of September 30, 2022. 

99 Regarding a question about the “Principal prepayment” budget line item the previous 

month, Mr. Torres stated the amount shown reflects assessments for platted lots prepaid by 

101 the builders. Due to the number of prepayments, there will often be a high amount in this line 

102 item. 

103 

104 On MOTION by Mr. Jinks and seconded by Ms. Northrup, with all in favor, the 
Unaudited Financial Statements as of September 30, 2022, were accepted. 

106 
107 

3 



      

 

          
   

  
       

  

              
           

  
  

       
  

        

     

          

     

         

     

          

          

    

            

  

      
  

         

  

      
  

       

  

    
  
  

              
       

110

115

120

125

130

135

140

EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17, 2022 

108 NINTH ORDER OF BUSINESS Approval of October 20, 2022 Regular 
109 Meeting Minutes 

111 Mr. Torres presented the October 20, 2022 Regular Meeting Minutes. 

112 

113 On MOTION by Ms. Northrup and seconded by Mr. Hahaj, with all in favor, the 
114 October 20, 2022 Regular Meeting Minutes, as presented, were approved. 

116 
117 TENTH ORDER OF BUSINESS Staff Reports 
118 
119 A. District Counsel: Kutak Rock, LLP 

There was no report. 

121 B. District Engineer: England-Thims & Miller, Inc. 

122 There was no report. 

123 C. Field Operations: CCMC 

124 There was no report. 

D. District Manager: Wrathell, Hunt and Associates, LLC 

126 • NEXT MEETING DATE: December 15, 2022 at 10:00 A.M. 

127 o QUORUM CHECK 

128 The next meeting will be held on December 15, 2022, unless canceled. 

129 

ELEVENTH ORDER OF BUSINESS Board Members’ Comments/Requests 
131 
132 There were no Board members’ comments or requests. 

133 

134 TWELFTH ORDER OF BUSINESS Public Comments 

136 There were no public comments. 

137 

138 THIRTEENTH ORDER OF BUSINESS Adjournment 
139 

141 On MOTION by Mr. Hahaj and seconded by Mr. Fancher, with all in favor, the 
142 meeting adjourned at 10:23 a.m. 
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144
145
146
147
148

___________________________ ____________________________ 

EAST NASSAU STEWARDSHIP DISTRICT DRAFT November 17, 2022 

Secretary/Assistant Secretary Chair/Vice Chair 
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EAST NASSAU STEWARDSHIP DISTRICT 

BOARD OF SUPERVISORS FISCAL YEAR 2022/2023 MEETING SCHEDULE 

LOCATION 
Fernandina Beach Municipal Airport, 700 Airport Road, Fernandina Beach, Florida 32034 

DATE POTENTIAL DISCUSSION/FOCUS TIME 

October 20, 2022 Regular Meeting 10:00 AM 

November 8, 2022 
continued to November 17, 2022 

Landowners’ Meeting 10:00 AM 

November 17, 2022 Continued Landowners’ Meeting 10:00 AM 

November 17, 2022 Regular Meeting 10:00 AM 

December 15, 2022 CANCELED Regular Meeting 10:00 AM 

January 19, 2023 Regular Meeting 10:00 AM 

February 16, 2023 Regular Meeting 10:00 AM 

March 16, 2023 Regular Meeting 10:00 AM 

April 20, 2023 Regular Meeting 10:00 AM 

May 18, 2023 Regular Meeting 10:00 AM 

June 15, 2023 Regular Meeting 10:00 AM 

July 20, 2023 Regular Meeting 10:00 AM 

August 17, 2023 Regular Meeting 10:00 AM 

September 21, 2023 Regular Meeting 10:00 AM 


	AGENDA LETTER: Regular Meeting Agenda January 19, 2023
	TAB 5: 5.	Consideration of Resolution 2023-03, Regarding Enforcement of Traffic Laws; Requesting Exercise of County Jurisdiction; and Providing for Severability and an Effective Date
	TAB 6: Consideration of Master Research Agreement with State of Florida and University of Florida Board of Trustees 
	TAB 7: Ratification of ETM Work Authorization No. 3, 2022/2023 General Consulting Engineering Services
	TAB 8A: No. 2: Burnham Construction, Inc., Wildlight-North/South Collector Road Mass Grading
	TAB 8B: No. 4: Burnham Construction, Inc., Wildlight-North/South Arterial Roadway Phase 1A
	TAB 8C: No. 5: Burnham Construction, Inc., Wildlight-North/South Arterial Roadway Phase 1A
	UNAUDITED FINANCIAL STATEMENTS: Acceptance of Unaudited Financial Statements as of November 30, 2022
	MINUTES A: November 8, 2022 Landowners’ Meeting
	MINUTES B: November 17, 2022 Continued Landowners’ Meeting
	MINUTES C: November 17, 2022 Regular Meeting
	STAFF REPORTS: •	NEXT MEETING DATE: February 16, 2023 at 10:00 A.M. 



